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CHAP'rER I 
THE PROBLEM 
Introduction 
The problem: Educators e.re generally agreed that 
while the high school course in bookkeeping should provide 
a vocational skill which can be put to practical use, 
it should go further than tha t. 'rhey believe that it 
should also derive from the subject all the values which 
it may possess for the l a r ge group who will never actually 
do bookkeeping work for a living. 1/ 
Having for many years recognized the importance of 
accounting as a necessary study for the successful opera-
tion of a business establishment, the writer enrolled in 
the course, 11 The Unit Method in Secondary Schools. 11 gj In 
this thesis are presented a suggested sixteen week 
functional course in accounting for the fourteenth year 
students, expre ss ed in units; the complete organization of 
two of the topics; and, in conclusion, comments as to the 
results obtained in t he actual teaching of the material. 
Description of Terms Used in Unit Organization 
A Unit: vfuen students have completed a study of a 
subject, there are certain attitudes, understandings, 
l/Jackson Sanders & Sproul, Bookkeeping and Business 
Knowledge, Houghton Miflin Company, Boston 1940; p.l 
g/Given by Dr. Roy o. Billet, Boston University School of 
Education. 
1 
appreciations or skills vrhich they have been expected to 
acquire. The teacher is aware beforehand what these are, 
although they may, before unit organization, have been 
somewhat vague, especially to their extent. If the expected 
acquirements of attitudes, understanding, appreciation or 
skills could be stated in declarative sentences, in the 
language of the student (either tha t which he knows, or will 
know after completion of the work), such a statement could 
be called a unit. In reality, a unit is th e definite written 
2 
s ta temen t of goals to be acquired during the period of ac ti vi ty 
allo ted to fit. 
The delimitation: 1/ In the study of a subject like 
nartnership, a class might profitably spend five periods, 
or ten, or an entire semester, depending upon how detailed 
a study it was to be. Obviously, it becomes necessary, in 
stating units, to go further than a general statement, and 
decide and definitely state how much is to covered. 
Some students may go beyond the stated limits, but all 
should be given opportunity to acquire the minimum stated. 
These limiting statements, also made in the form of 
decla rative sentences, constitute what is called the 
delimitation of the unit. 
Billett, Roy 0. Fundamentals of Secondary-School Teaching 
Houghton Mifflin Company. Boston, 1940; p.37 
3 
Probable incidental and indirect learning products: 1/ 
In the perusal of unit work, many skills, attitudes and appre-
ela tions, not definitely stated as part of the unit 
concepts, will often, nevertheless, constitute a valuable 
part of th e work. These should be stated in advance, and 
revised now and then a s new results are noted in the 
teaching of units, as incidental learning products. 
Tentative time allotment: An estimate of the time 
to be spent on each unit should be made by the teacher; 
this is usually from one to f our weeks, but in varying 
circumstances may be shorter or longer. After the unit 
has been taught, t h is is often revised as having been too 
long, or inadequate for t he work undertaken. 
The Unit Assignment: gj All activities designed to 
help the student achieve the goals stated in the unit and 
delimitation are listed; they will include all reading and 
reference work to be done, both minimum and some optional, 
and any other suggestions wh ich would lead to the achieve-
ment of the goals. 
Optional Related Activities: 2/ For the benefit of 
students who accomplish t he minimum ass i gnments and have 
time and desire to do more, additional iflOrk related to the 
Billett, Roy 0. Fundamentals of Secondary-School Teaching 
Houghton Mifflin Company. Boston, 1940; pp. 42, 49, 53. 
unit goals should be suggested. However, in a vocational 
unit in accounting which will be suggested in this paper, 
the only appropriate optional activities would be those wh ich 
would relate to work done in their other courses. This may 
include graphs and charts; planned vi s its, either individually, 
or in groups; interviews staged before the class; planned 
interviews of persons in the community by means of pre-
arranged questionnaires on pertinent problems; panel 
discussions; arrangement for a businessman to speak, showing of 
a moving picture dealing with office procedure. 
It is here that the more capable students have 
unusual opportunity, and there is almost no limit to the 
type of cons true ti ve ac ti vi ty, which, with imagination and 
desire, t h ey may accomplish. 
It is suggested tha t the optional related activities 
be listed on cards, brought to t he attention of students 
at appropriate times, and kept readily available during the 
work of t h e unit. These, too, will of course be improved, 
expanded and revised a fter teaching of the unit has taken 
place. 
The Study and Activity Guide Sheet: 1/ At no time 
do the students see or know directly of t h e teacher's state-
ment of unit, delimitation, or probable incidental 
1/ Billett, Roy O. Fundamentals of Secondary-School Teach ing 
Houghton Mifflin Company. Boston. 1940; p. 62 
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learning products. They are g iven only at the beg inning of 
the unit •dork, sheets, on which are listed any specific 
directions which may be necessary, the reading references, 
and th e problems and activities of t h e unit assignment. 
Their attention is ca lled to t h e approximate time allotment 
f or the unit vmrk , a nd to t h e op tiona l vmrk vJh ich may be 
done; t hey a re informed that a mastery test is to be g iven 
at the end of th e unit, a s well as a 500-word es say, 
5 
vli thou t reference to materials on "What I Have Learned 
About-------------"; and that other tests may be given during 
the course of the unit work. 
Pretest and Achievement Test: It is well to test 
in advance t he students' knowledge of t h e work to be 
underta ken. Th is is essential to t he obtaining of a real 
knowledg e of 1vha t has been accomplished during the vmrk 
of t h e unit, and also serves as a method of focusing 
stu.den t interes t on t h e coming subject. At the end of the 
un it vmrk, a m9.stery or achievement test, consis ting of an 
objective tes t wi th a l a r ge number of terms of the 
completing , matching , and prob l em type variety, will indi-
cate something of t h e l ea rn ing which ha s tak en pla ce. It is 
often satisfactory to adm.inister as an achievement test 
the same one which was g iven before the unit began. 
Supplemented by an es s ay test, and by the observation of 
student activity during t he activity of t h e unit a ssignment, 
t h ere should remain no doubt in the teacher's mind as to 
6 
individual or class accorr;plis:D..m ent during the un it I<Tork. 
Introduction of the unit: The 1-rork of t he separate 
units can ar;_d should be introdu ced in a variety of vvays . 
Any good t each ing method , always one ·which is challenging 
and ineresting , c an b e used . Sometimes t h e pretest, 'trhi ch 
wi l l b e somevrhat baffling b e c aus e of i ts ne'tr content, 
vli l l prov ide an adequa te i ntroduction ; a dis cus sion may b e 
held ; a nevmpaper or masazine e.r ticle relating to t h e 1wrk 
of the u n it introdu ced; often times , t h e work of one u ni t 
h as led to t h e t h r esho l d of t h e n ext, wh ich 'lf.ril l, t h ere-
fore , nee d little introduction . 
Vlhen the f irs t unit ever is undertaken , more t i me 
vrill n eed to be spent o:p. exp lanatory periods, such as 
instruction in the using of t h e library , optional related 
activ ities, and required and non- required vro rk; t hereafter , 
t h e vrork of succeeding units "~trill be somevrha t more self-
operat i ng , al lo1.v i n 3 t he teacher to assist i ndiv iduals vli th 
specia l problems. 
Under the unit plan]}, students must b e helped to 
i mprove these skills ; (not necessarily in order of 
i mpor tance) 
1. \'lord perception 
2. finding gener al mean ing or signif icance 
3. using judgment 
4. eva luating ma terials critically 
]) Freeman , Herbert 1·L , 11 Study o f Basi c Business 
Education . 11 Hough ton -Hiflin Company , Bos t on 1943 ; p . 142 
5. making generalizations 
6. making clas s ifications 
7. making outlines fo r organ izing ideas 
read. 
8 . dev e lop ing i ncreased speeds 
9. finding ma in ideas and substantiating 
detail 
10 . locating information ( library , dictionary, 
i ndex g lossary , encyclopedia, bibliogr aphy, 
references) 
11. using time and space 
12. using facts gained in reading in related 
materia ls and subjects . 
13. following directions 
14. reading maps , t ables , graphs, charts, etc. 
15. good oral reading practices 
16 . ability to interpret f igurative speech 
17. predicting outcomes 
18. comparing and contrast i ng ideas read 
19. cause and effect relationships 
20. drm·Ting i nferences (from i mpl ications ) 
21. study of character a~d characteristics 
22. use of anonyms, homonyms, synonyms , 
(effect of alliteration) 
23. interpreting descr1 p tive \'rords and phrases 
24. ski l ls of s canning and sk i mm ing 
25. recognition of different types of reading 
ma teria ls 
The methods of introduction of the unit mi ght be 
v.rritten out by the teacher; it is possible t ha t another 
7 
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year, vlith a different group, another w_ay vrould be found 
superior to the first; 'vvi t h a vrritten memorandum of many 
go od 1.:rays , the tea cher vrill po s sess excellent i n troductory 
equipment adapted to varying groups. 
General Description of th.EL_Community 
Type of Community: The school f or whi ch t h ese units 
,,rel~ e organized is located in Ne1vton, Massa chusetts , a 
pe.rtly industrial and p a rtly residential city of about 
85 ,000 population, seven miles vvest of Boston, on the 
Charles River, and t h irty-five miles east of Worcester. 
The city has fourteen villages inc luded within its limits. 
Adjacent towns include Brookline, Vlelles ley , Dedham, 
Needham, Waltham, Cambr i dge , Vfa terto'v•m, Wes t Roxbury . 
Ne1•rton has a large com:-nercial trade and is an 
industrial c enter . It has manufactu res of inlc , hosiery , 
paper , soap , dyestuffs , mach inery, chemicals, cordage, 
I ndia-rubber goods, and vehicles. It is a favorite 
residen ce of many Boston merchants , and is often ca lled 
"The Garden City " of Ne1.:r E-ng land. 1/ The city of Ne~;•rton lies 
10 miles west of Boston on t he southern bank of t he Cha rles 
River and the Boston and Albany railroad. 
Population: 1920, 46 ,054 (20% foreign born white) 
65,276 in 1930 and 69 , 873 in 1940. gj 
]) Sources of Inf'orma tion U. S . Census Reports, Sta. t e 
Reports, Municipal Reports. 
gj Federal census of 1940 
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New ton i s a city built, like Rome, on seven hills, but 
it is suburban and residentia l ratrter than truly urban. It 
has its business sections and a fel'l isolated industries, 
but the slopes and summits of its h il l s a re almos t entirely 
man tled with small or lar g e estates or acreag e no t yet 
developed. Its roads are excellent , its p a rkways beautiful, 
and its proximity to Boston, combined vlith its lavish natural 
beauty, places it in the front rank of con:muters' towns. 
In fei'l lu1as sachusetts cities has the identity of t h e 
orig inal villages persisted as it has in Ne,·rton. Th ese 
villag es number fourteen. All except Nonantum are recognized 
by sepa rate railway stations; all have distinct business 
and civic cen ters; and though the confines melt into each other, 
each has its ovm individuality and is i'TOrthy of a vis 1 t on its 
ovm a ccount. 
Nei'rton Upper Falls and Newton LJ-v1er Falls became the 
s eat of busy industries in t h e ea rly nineteenth century -r,-rith 
t"ttro y ear-round ho tels, many stores, and, on the Needham side 
of t h e river, a cotton mil "Vli t h t h ree thousand spindl es. 
Th e rest of t h e Newtons developed more slowly. 
The 1934 census of manuf actures of the Depa rtment of 
Labo r and Industry gives t h e t otal numb er of ma nufacturing 
plants in operation as fifty-four. Th e census of 1935 
i ndicates a s :b..r inkag e to fifteen. It is not t h e hu.rn of 
machinery which the c a sual visitor h ears in Newton today, 
but the passing of sh ining automobiles over well-bui l t roads; 
10 
it is not the brick walls and huddled squalor of a factory 
city whi ch greet one's eye but f ine residences V'rith spa cious 
garages; not t h e soot of an i ndus trial center vlh ich reaches 
one's nostri ls , but the summer fragr ance of carefully 
landscaped esta tes. It was no t i n t h e des tiny of Ne1·rton' s 
hills to be mantled in s moke or of its glistening lakes 
to be filmed v.rith a sc um. VJ:rJ.en the rai l s of the Boston a nd 
i'forcester Railroad reached ou t in 1834, Ne\vton began to 
receive the residential overflow of t h e near-by metropolis, 
a nd to b ecome an agricultural community, not to become an 
industria l cen ter, but to b e a city of quiet and hand som e 
ho mes vihere t h e strain and uncerta inty of a busy civilization 
s eem lik e a distant murmur, t h is vras Ne1vton's destiny. 
Newton Cor~1er i s the f irs t of the fourteen famous 
Newton villag es. Its core, covering several blocks, is 
occupied by stores and office bui l dings, g iving the effect of 
a busy s ma ll tov.m. I mmedia te ly on turning into Centre 
S treet, however, t he visitor en ters typ ical residential 
Ne-vrton. 
Commonvrealth Avenue skirts the second and perhaps 
the mo s t opulent villag e of all, t ha t of Chestnut Hill, 
which Newton sha res with Brookline. Here a re the really 
large e s t a tes, to every one of vrhich is attached some name 
\va ll kno1tm in national trade, finance, or political history. 
Bo s ton Col l eg e spreads its fine open c a mpus on a hill slope 
-
overlooking the beautiful Chestnut Hi ll Reservoir. Four 
imposing gray-stone bui l ding s in Eng lish Co lleg iate Gothic 
accommo da te a l a r g e student body made up l a r g e l y of day 
students . The co lleg e is opera ted by t h e Society of Jesus. 
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The third village is kno\111. a s Ne1vton Centre, a nd has 
a small focus of bus i n ess, civic building s and churches. 
The Andover Nev1ton Theolog ical Sch ool, impres sively cro1-v.ning 
a s a lient hill combines t h e f or mer Ne1,rton Theolog ical 
S eminary, founded in 18 08 as a training school for the 
Congrega tional Ninistry. 
South is Oak Hill, the fourth vi l lag e, an a t tractive 
clus ter of roofs a nd trees half encircled by the Charles 
River Country Club. Fifth is t h e villag e of Ne1·rton 
Highlands, v.rh i ch c ons i sts of more and yet more fine 
residence clustered a bout a s rnal l busin ess center. 
Next ·He h ave t h e villag e of Newton Upp er Falls, a 
s mall manufacturing center. It has not the crowded look, 
hmvever, of a typical mill settlem ent. The factories h ave 
a rather casual air and t h e l·rorke rs 1 houses, many of them 
100 years old or more, have an app eara nce of space a nd rural 
leisure. Next, vle have Tlfaban and Eliot, adjacent villag es 
vri th attractive and '\'Tell-kept homes. 
The ninth villag e is kno11n as Nev1ton lovmr Fall s, "i'Th ich 
is anothe r s mall manufacturing center. Norumbeg a Park 
occupies an a tractive vroodland stretch along this area. The 
tenth villag e is lD1own as Riverside, a nd then the road 
transverses Auburnda le, a resident .ial villag e of pleasant, not 
t oo p retentious homes . Th is leads us nex t to the villag e 
o f i'les t Newton, 1tTh ich has a l a.r g e business c enter , s urrounded 
by handsome residen tial areas . 
The adjac en t vi llage , NevTtonv i l le, i n creases t h e 
conviction tha t t h ere a ctua lly i s a pla ce in Newton '"h ere 
its citizens c an s hop without journeying to Boston, but in 
t h e outlying districts a p ond or t v10, a vTO oded slope, h ere 
and there an open fie l d , still r em ind t h e visi t or of the 
days no t so long ago, when Newton was a s cattering of 
vi l lages. 
The fourteen th vi llage bears t h e orig inal Indian 
nam e of t h e se tt lement , Nonantum . 'rhi s is a fair- sized 
ma nufacturing and corrm~ ercial center, and its drab and 
huddled tenements and crm'lded streets come as more than a 
slight s ho ck a fter t h e long t our of 'tTide bou l eva rds a nd 
s h aded avenues bordered by charming and elega n t, or a t 
least c ommodiou s h omes and spa cious opu lent esta t es . 
12 
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Description of the junior college enrollment 
Numbers in t h e Curr i cula: 
Fr eshman Sophomores 
Curriculum A 6 6 
B 3 0 
c 26 6 
D 3 0 
E 26 20 
F 0 0 
Special Students 0 4 
Part Time Students 2 0 
66 36 
There is a total enrollment of 102 students at 
t he junior college for t he school year 1949-1950. 
The degrees of As sociate in Arts and Associa te in 
Science are a1 .. rarded, upon t he vote of the Faculty Committee, 
to students vtho have successfully completed 30 credit 
hours of study in t he tvm-year course . Curricula A and C 
l ead to the degree of Associa te in .tu'ts; Curricula B, D, E, 
and F lead to the degree of As sociate in Sc ience. 
Description of the Junior Co l lege Curricu l a 
Students wanting a full-time program of studies in 
the junior college may select one of t h e six curricula 
outlined belo"\or . 
14 
I. Curricula A and B are planned for students who 
intend to transfer to other co l leges . 
CURRICUWM A. CURRICULUM B 
Liberal Arts Pre-Eng ineer ing 
First Year First Year 
EJ.1.g lish 1 l -4-4* English l B 1- 4- 4* 
European History 
& Science 
or 
#Mathematics 
Language 
Recreating Education 
11 Elective from Group I 
3 credit hours 
1-3-3 
1-3-3 
1-3-3 
1- 2- 0 
*Explanation of course numbering. 
European History 
or 
Am erican Civilization 
/f.Ha them a tics 
Physics 
or 
Chemistry 
Eng ineering Dra·vring 
Recreation Education 
First number means year of subject . 
Sec ond number means ho urs per week in class and/ or 
laboratory. 
Th ird number means credit hours . 
~For electives s ee list t o follo'\v. 
1-3-3 
1-4-4 
1-6-3 
1- 6-2 
1-2-0 
!Students may elec t Bi ology , Chemistry, or Physics if the 
co l lege t o ·w'hich they intend to transfer r equires a laboratory 
s c ience ~ T'ney may elec t Survey of Sc ience i:f the co llege 
i'lill give credit f or a non-laboratory s c ience . 
£Students in the Pre-Eng ineering curriculum take this 
subject four times per 'tfreek for four hours cred.it . 
The same symbols vrill be u sed throughout the des cription 
of the juni or co l lege curricula, hov1ever, no further 
explanation ivill be g iven to the symbo ls . 
CUB..RICU LUN A 
Liberal Arts 
Second Year 
Engl ish 2A 2-4-4 
A.~."'l ericEm Civilization 1-3-3 
and 
11 Elective from Group I 
9 credit hours 
CURRICU LUlvl B 
Pre-Engineering 
Second Year 
English 2B 
Chemis try 
or 
Physics 
ro!a t h ematics 
Surveying 
or 
Mechanics 
"Elective from 
Group I 
2-4-4 
1-6-3 
2-4-4 
1-3-3 
3 credit hours 
II. Curriculum C outlines a program of education 
for s tuden ts 1vho vmnt further education of a general or 
specia l ized nature vvhich is sui ted to individual needs 
and abilities. (Students des i ring a pre-nursing educa, tion 
should e l ect this curriculum. ) 
Engl i sh lC 
Am erican Civilization 
or 
Europ ean History 
Survey of Science 
Recreation Education 
CURRICULUM C 
General 
First Year Course 
Electives from Groups I or II 
1-4-4 
l-3-3 
l-3-3 
1-2-0 
6 credit hours 
15 
English 20 
European History 
or 
Civilization (&1! erica.n) 
CURRICUI..ill1 C 
General 
Second Year 
Electives from Gr oup s I or II 
2- 4--4 
l-3-3 
9 credit hours 
III. Curricu la D. E, a nd F outline program s of 
tra i ning f or studen ts i•Tho plan to en ter specia l ized b u siness 
and i nd1..1.strial fields a fter completing the requ i rements 
of t he junior co l lege . 
CURRICULUH D 
Techn} c al- Vo c a tional 
Firs t Year 
Er1g l ish lD l -3-3 
-
Related Drm·ring l-6-2 
Re1a ted 1-:Ia them a t i cs 1-2-2 
.R.e1a ted S c ience 1- 2-2 
Re creational Edt-cation 1-2-0 
1-18-7 
Elective (One technical-voce. t iona l c ourse , Group III ) 
Engl ish 2D 
Related Dravr ing 
Second Year 
2-3-3 
2-6-2 
Related I-:a t h ema tics 2-2-2 
2- 18-7 
El ective (One Techni cal- Voca tional c ourse, Group III) 
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CURRICU LUl·I E 
Business Admin is tration 
Firs t Yea r 
E'ae; l ish lE l - 3-3 
Accounting l l-4-LJ-
Elect two of t hese: 
Business I-~atherna tics 
Co rr::n erc ial le."'iv 
Economic Geography 
Economi cs 
Recreationa l Education 
Electives f r om Group I or II 
Second Year 
Eng l ish 2E 
1-fana s ement of Small Business 
or 
dv anced Ac counting; 
El ect one of these: 
Conm ere i a l le.w 
Economic Geogr aphy 
Economics 
3 
l -3-3 
l - 3-3 
l - 3-3 
l-3-3 
l-2-0 
credit 
2- 0-3 
l - 4-4 
2-3-3 
l-3-3 
l -3-3 
l -3-3 
hours 
El ectives· f rom Group I or II 6 or 7 credit hours 
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CURRICUlUM F 
13ecreta.rial 
Fir st Yea r 
Engl i sh lF 
Shor t he.nd 
and 
Typev1ri ting 
and 
Electives from Gr oups I and II 
or 
Off ice Hachines 
and 
·rypevTri ting 
and 
l - 3-3 
1-6-4 
1- 6-2 
7 credit hours 
1-6-2 
1-2-1 
Electives from Group I and II 10 credit hours 
Recreational Education 
Art 
Bus iness 
Engineering 
ELECTIVES 
Gr oup I 
.Art Apprecia tion 
Economic Geography 
Type\vri ting 
Economics 
Engineering Drav.ring 
and 
Des cr iptive Geometry 
1-3-3 
l-3-3 
l-2-l 
l-3-3 
l-6-2 
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• 
• 
Eng ineering (Con tinued ) 
IJJ:echani cs 
Survey ing 
Languages 
Fr ench 
I.e. tin 
Spanish 
l'Ia thema. tics 
Plane Trigonometry, Analytica l 
Geometry and Calculus 
Integral Ca lculus 
~·ius ic 
Di s covering l-'Iusic 
Philospphy 
Introduction to Phi losophy 
(Pre-requ i s ite Psychology 
Psychology 
General Psychology 
Science 
Survey of Science 
Biology 
Ch emistry 
Physics 
Socia l Studies 
Am erican Civili zation 
American Government and 
Compa r a tive Governin ent 
European Civi l ization 
Art 
Ceram ics 
BtJ.sines s 
Ac coun t i ng I 
ELECTIVES 
Group II 
Advanced Accounting 
Adverti s ing (ls t semester 
Business Hat hema tics 
1-3-3 
1-3-3 
1-3-3 
1-3-3 
1-3-3 
1-3-3 
2-4-4 
1- 3-3 
1-3-3 
1-3-3 
1-3-3 
1-6-3 
1-6-3 
1-6-3 
1-3-3 
1-3-3 
1-3-3 
1-3-1 
1-li-4 
2- 3-3 
1- 3-lt 
1-3-3 
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Business 
Commercial lavv 
Hanagement of Sma ll Bus iness 
Marketin~ (1s t semes ter 
Finance \2nd seme s ter) 
Office Io!achin es 
Sales (2nd semester) 
Secretarial Ac counting 
Shorthand 
Type•,vri ting 
Home Economics 
l'lUS ic 
Prepar at ion fo r Family Li f e 
Instru;nen t a l Ensemble 
Vo cal Ensemble 
ELEC ';; IVE3 
Group III 
Techni cal- Vocat ional Subjects 
Electrica l Courses 
Power Electricity 
Communications 
Basic Radio 
Advanced P.adio 
Engineering Drafting Courses 
Mach i n e _Drafting and Design 
Arch itectural Drafting and Design 
Mechanical Courses 
r-'Ianufac turing Proces s es and Nethods 
(Metal) 
Automotive Service and !ciaintenance 
Graphic Arts 
Pr i nting Processes and Methods 
1-3-3 
1-4-4 
l-3-li-
1-3-1-! 
1-2-l 
1-3-lt 
1- 3-3 
1-6-4 
1- 6-2 
1-3-3 
1-3-1 
1- 3-1 
l-18-7 
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Description of the Facilities in the School for the S tudy 
of Accounting 
The accounting clas sroom: The accounting classroom 
is h oused in a ne1v bui lding set a side f or the junior 
co l leg e class es, which is located on t h e h i gh school 
g r ounds . Th e room contain s five rows of movable desks 
(tab l e a nd d ra11er t ype) e.nd movab l e ch airs. Each of the 
five rov,rs conta i n s six cha irs and desks, or t h irty in all. 
Al ong t h e f ron t vmll t h ere is a b l a ckboard. On t\·TO \va l ls 
t h ere a re c a sement 'iT i n dows numbering t en in a ll. The 
f ourth \·Ta ll has a buletin board, and a c l osed book case vri th 
e i ;:;ht d r awers in the lovrer section, and a movable b l a c kboa rd. 
In one corner o f t h e front of the classroom is a 
f our-dr awer vro oden fi le , in \vhich rna teria.l necessa ry to 
u n it ·vrork , gu ide an d e.ctivity s h eets, p r etes ts a nd 
achievemen t tes t s , and oth er papers a re systematica lly fi l ed 
for ready reference. 
Th e junior colleg e is novr in its fourth year of 
exis tence. It was esta b l ished in September; 1946 to 
prov ide t wo years of co lleg iate i n struction for s tudents who 
were unab l e to ga in admi s sion to co lleg es of their choice 
in the i mm edia te p os t vrar y ears. The junior co lle g e 
served not on l y v eter a n s but civilians. 11'l'.o.ereas t h e veteran 
enro l l ment ha s na tur ally declined during our four years of 
operation, t h e civi l i an enro l l men t ha s continued to 
rise. 'rh e a ccounting clas s for vlhich t h ese units are vrri tten 
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consists of fifteen boys in t heir sophomore year at the junior 
colleg e. 
It should be pointed ou t now t ha t in the development of 
our junior colleg e v.re have b een concerned from the beg inning 
vri th the e stablishment of strong terminal education a s vre ll as 
tran sfer curricula. As conditions of entrance to four-year 
colleg es become more stabilized and normal after these fev.r 
hectic post-vmr years, ·v1e feel strongly that in the coming 
years gr eater emphasis in our junior colleg e will be placed on 
opportunities for terminal education. It is anticipated that 
t h ere vril l be increas ing need for tvm-year t er mina l program s 
of tecbnical-voca tional , semi-professional, general, business 
a nd secretarial education. \fuereas in our first year, the 
majority of our students were interested in transfer programs, 
1ve e xpect that shortly the ma jority of our youth v,rill be seeking 
terminal curricula. It is felt tha t our greatest opportunity 
for educational service to youth lies in t h e s e areas. 
Our terminal Business Admini stration cur riculum has been 
t h e mo s t popu lar one thus far. With ma. jors in Account i n g a nd 
Manag emen t of Small Bus i ness , it has been particu l arly he l pful 
to young men and young "'ramen who could not afford and wo u ld not 
vlant a four-year progra.m of college education. 
Vfua t is t h is cos ting the city of Nevrton1 
The state lavr permits the Junior Colleg e to charg e students 
up to but not exceeding the cost of instruction and operation. 
The School Comm ittee, therefore, was oblig ed to e s tima te the 
probable cost a t the time t h e co l leg e vlas opened. 'rhey 
es tima ted a tuition rate of $192 for Newton studen ts and $240 
f or students from neighboring communi ties. Becau se vie "\'lere 
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serving veterans of vfor l d War II we were able to secure a great 
deal of equipment and teaching materials from the Federa l 
Govern..'TI! ent free of char g e thereby keeping our costs dovm . 
Having now been in operation fo r t hree years a nd serving mostly 
civi l ian students at t h e p res en t time, our tuition rates for 
the year 1950-1951 will be approximately ~~ 288 f or Newton 
students and $320 for out-of-town students for a f ull cours e. 
It has been our one sincere purpo s e to provide a h igh 
qual ity of i nstru ction under a capab le fa culty, he.ving at h and 
the teaching rn a terials and a ids which vTere necessary. We have 
gradua lly been developing t h e extra-curricular progre,m of 
athletics, student government, and socia.l activities. The 
importance of t he students, t h e fa culty, and t h e school 
comm ittee. It vvas gratifying to be comm ended by the State 
Department, of the co lleges, a.nd of tho s e paren ts "~..rho have had 
t h e oppor tunity to judge our c e:.pacity and our product.* 
*The- preceding informa tion vias t a ken from a bulletin pub l ished 
b y t h e Nev1ton Junior Co l lege, titled 11 A REPORT OF PROGRESS." 
December 21, 1949. 
SUGGES'rED UNITS FOR A FUNCTIONAL 
SIXTEEN WEEK COURSE I N ADVANCED AC :J OUNTING 
Unit I 
Partnership accounting: Tentative ly a ss i gned t hr ee v.reeks. 
·rh ere are t hree major types of organiza tion under which 
private enterprise may be opera ted. These three types are 
single proprietorsh ip, partnership, a nd corporation. 
Partnership is a type of business organization in wh ich 
two or more persons agr ee to combine their property or t heir 
s k ill, or both, in a business or profes sional enterprise and 
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to s hare the profits and t h e losses. Each member of a par tner-
s h ip is knovm as a partner. 
Partn erships may b e f 'J r med fo r carrying on any l mvf ul 
bu s i n es s fo r profit. As sociations of persons f or car r ying on 
en terpr is es of a charitab l e or social na t ure may not be 
organ iz ed on a partnership basis. 
Unit I I 
Pay-Roll Ac coun ting : Tentatively assigned one vreek. Federal 
and state legis lat ion prov i de s f or benefit payments to certain 
•:rage ear ners in cas e of unemploymen t or r e tirement. In order 
to h ave r unds to make t h e s e p ayments, t h e Federal and sta te 
govern~ en ts i mpose t axes on bo t h t he emp l oyer and t he employee. 
Emp loyers a re also required t o vr i t hlw ld from ernp loyees' wages 
a t each pay-ro ll p eriod an amount f or i ncome t a xes t ha t the 
emp l oyees O"\•le to t he government. 
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Tl'le s e requirements demand t ha t every business keep a ccurate 
records of each employee's earnings and t he amounts withheld 
from the earnings. Every bu s iness must als o keep a ccura te 
records of i ts o-vm liab iliti es f or its share of so cial s ecurity 
t axes . Thes e records mus t be in such a form tha t the government 
of ficials may easily veri fy t he payments and audit the reports. 
Unit III 
Adjustment of Ac counts : Tenta tive ly ass i gn ed one vreek. 
Every business attemp t s t o sell merchandise on account only 
to those persons or busines ses tha t hav e a good credit rating . 
To do o t heri·r i se v.,rould lead to a l a r ge number of lo ss es becaus e 
of un co llectible accounts . 
Befor e a me r chant s ells on a ccount t o a nevr cus tomer, h e 
may obta i n informa tion a bout t h e cus tomer's credit rating f rom 
s everal sources . For examp le h e may ask the customer about the 
amount of property t he cus tomer 01:ms, about the bahk or banks 
with which the cus tomer does business, and other ques t ions tha t 
'd i ll he lp in judging the customer's financia l standing. 
I-1any businesses belong to a credit association, -such as a 
local c redit bureau or t h e Na tional Association of Credit Hen, 
from whi ch it is possible to get credit informat ion. Credit 
inf orma tion is als o supplied by busines s es that are organized 
f or this purpose , such as Dun and Brads t reet , Inc., and the 
Retail Credit Company. 
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Unit IV 
Corporation Accountihr; : Tentatively ass i gned three vleeks f or 
completion. This is the first unit i·rh ich is sh ovm in f ull f or 
completion of this thesis. The corporation is an or ganizat ion 
t h at has t h e legal right to act as one person but tha t is made 
up of a number of individuals. A corporation secures its le3al 
right to act from a state or the Federal government. Most corp-
orations a r e fo r med under state l avrs. The \1ri t ten instrumen t 
that states the conditions under ·v;h ich a corporation may operate 
and t he. t authorizes j_ ts f orma tion is known as a charter. 
A c or poration may be organized to ca rry on business, s ocial, 
charitable, govern.'I!ental, or nonprofit types of a ctivities. 
The units of ovmership in a corporation are knovm as shares 
or stock. Th e owner of one or more shares is knm'l"n a. s a share-
h o l der or stoclrholder. The business p aper issued by a corp-
oration shm•ring the nam e of the stockho lder and t he number of 
shares h e owns is called a stock certificate. 
A corporation differs in many i'fays from a single propriet-
orship or a partnership . Each major d i ff erence vlil l be shown 
in t h e unit itself . 
Unit V 
Co l u.mnar Journals: Thi s unit is tentatively ass i gned one vteek 
f or completion . The books of orig inal entry of a business depend 
upon the volum e o f trans a ctions and amount of d etailed inf ormat ion 
the business needs f or analyzing its a ctivities . A small business 
may mak e all orig inal en tries in a combined cash journal. If , 
hmv-ever, the transactions are sufficiently numerous so tha t not 
all of them can be recorded by one bookkeeper, it is probable 
that sepa r a te records \'Till be kept for purchases, sales, and 
cash tran sactions. 
Unit VI 
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Accounting for Merchandising: This unit is tentatively a ss i gned 
two '\'leeks for completion. Many businesses operate several 
different kinds of services or sell different kinds of merchandise. 
A garage, for example, may operate a parking service and a general 
repa ir service and may sell gas and oil, parts, and accessories. 
A department store may have a number of departments, such as 
furniture, jewelry, and vwmen' s '\'Tear. 
If the management is to kno\'T which departments a re operating 
at a profit and wh ich at a loss, records must be kept to show the 
opera tions of each department. Keeping records by depar t ments is 
kno\'m as departmental accounting. Host departm ental accounting 
systems show the sales, the cos t of sales, and the gross profit 
of each department. Selling and administrative eA~enses are 
usual l y not divided by departments except in large business es 
with elabore. te sys terns of accounting. 
Unit VII 
lvlanufacturing Accounting: Tentatively assigned t hree weeks for 
completion. This is the second unit "\'lhich will be follo"ired 
through to completion in completing the requirements for t h is 
thesis. A manufacturing business makes the articles t ha t it 
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sells. A mercantile bus iness buys its merchandis e and sells it 
in the same form in \vhich it \'las purchased. It is evident that 
the manufacturing business, because of t he different type of 
business activities, requires some records that are different 
from the records of a mercantile business. 
In order to meet compe tition, the manufacturing business 
must mainta in selling prices tha t are as lov.r as those of its 
competitors vrho sell merchandise of equa l quality. To determine 
accurately the s e lling price of t he manufactured articles, the 
manufacturer must have accurate information as to t h e cost of 
manufa cturing t h e article. If he cannot make a profit on his 
articles by selling them at pr i ces that meet the competition, he 
must be able to increase the efficiency of his production or else 
he must eliminate the manufacture of the article. The manu-
facturing business therefore requires detailed informa tion as to 
the co s t of the production of the articles that are manufactured. 
Unit VIII 
Anal.vzing and Reporting Accounting Inf ormation: Thi s unit is 
tentatively as s i gned two weeks for completion. 
Each individua l who uses financial reports may have a 
different interest in the repor~s. The owner or the manager of 
a business is interested in the reports in order to determine 
the future operating policies of the business. Creditors and 
prospective creditors of a business are interested in the reports 
in order to determine the ability of the business to meet current 
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and long-term obligations. Stockholders and prospective stock-
holders of a corporation are interested in the reports from the 
viewpoint of ma}::ing profitable investments. 
In order to obtain the informat ion desired, each interested 
individual must be able to analyze the financial reports car efully. 
He must know the significance of each individual term, item, and 
of each group of items on the reports. He must be able to compare 
significant groups of items and determine the future significance 
to the business. 
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CHAPTER II 
UNIT ORGANIZATION OF ·J:HE TOPIC, 11 THE CORPORATION 11 
Unit 
A corporation is an association of p ersons, formed with 
the special permission of the government, to carry on a busine s s 
or other project. Because it requires th e permiss ion of the law 
to exist, the powers and purposes of a corpora tion are defined 
in its "charter", the document in \'lh ich the state g ives authority 
for the formation of the corporation. In practice, however, very 
general terms are u sed for this purpose, so tha t a corporation 
usually has extensive pov,rers. 
Delimitation of the Unit 
1. A corporation may no t do business l'li t hout first obtaining 
a char t er from the government of t he state in which it is f ormed; 
a partnership requires no such permission from the government. 
2. A charter certifies that a number of persons have 
organized the corporation to do business in th e manner described 
in the charter. In many states the charter consists of the 
approval of the proper officia l of the state. 
3. Vlhen a corporation has been organized it becomes a 
"s epara te person" in t he eyes of t h e la\lt, that is, it is a nevr 
person, distinct from the indiv.idual persons who compose it. 
4. There are special features of the corporation: 
a. Capital stock is transferable. 
b. Stock certificate indicates ovmership in a corp-
oration. 
c. Stock exchanges handle transfer of stock. 
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d. Corporation offers a limited liability to its stock-
holders. 
e. Stockholders elect representatives, ca lled "directors" 
who determine the genera l policies of t h e business and 
appoint offi cers to manage its day-to-day a f fairs. 
5. A corporation f requently has two or more k inds of capital 
stock : prefer red stock and common s t ock are of ten is sued . If 
there is only one cla ss of s tock , it is common stock. 
6. No change i s made in t h e capi tal sto ck account unless new 
stock is is su ed to sto ck holders or old stock is retired and 
cancelled. For this reason the profits of a corporation are not 
added to t he proprietary i nv estmen t account , as is done in the 
case of a private i ndividual or of a p artnersh ip; th ey a re recorded 
in a · separate account 1t'Jhich is usually called Surplus . 
7· Becau s e of t h e legal form of th e corporation a nd becaus e 
many of its acts a re controlled by law, it .is necessary to lreep a 
formal record of a ll the decis i ons of t he stockholders a '_'Jd of the 
directors concerning t h e business of the corpora t ion. 'rhis 
record i s ca lled the 11 J'Unu te Book ". 
8. Corporations somet i mes do not obtain all t he funds they 
need by issuing capital stock . If more mon ey is needed , the 
of ficers may decide t he. t t h ey do not 1t~lsh to have additional 
sto ckho lders sharing i n the general profits, or th ey may f ind tha t 
the i nves tors are unHi lling to buy the corporation's stock becaus e 
they consider it too r islcy . In such ca ses, they vTil l arrange to 
borrow on a 11 bond issue ." 
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9. Bonds are either "register ed" or "coupon" bonds . In 
~ 
the case of "reg istered" bonds the owner's name must be 
registered, that is, there must be a record in the office of 
t h e issuing company tha t h e is t h e mmer of the bond ; o theri·Ti s e 
he \vi 11 not be able to rece ive payment of the principal and 
interes t. 1tli th coupon bonds, t he i n teres t is represented by 
a series of coupons attached to t he bond and both principa l 
and interes t are payable to bearer. 
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RELA 'riOI~SH IP BET'i'IEEN S TOCKHOLDERS AND 'r HE l"lANAGEI:iEl\TT 
First Vice 
Pres ident 
OF 'r HE CORPO RLI..T IO N AS IT IS OFTEN FOUND 
Stockholders 
(The o1mers and Proprietors of the Business ) 
Directors 
President 
Second Vice Pres ident Secretary 
and 
general 
counsel 
(in charge 
of Corp. 
Records 
and 
Seals) 
Treas- Comptroller 
urer (in char ge 
(in of Accounts 
char ge and Statistics 
of all 
finan-
cial 
opera-
tions) 
Produ ction Purchases Agent 
Hanager 
Sales Manager Advertising 
Manager 
Manufacturing Purchases Department 
Depe.r t men t 
Sales Department Advertising 
Department 
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Tentative Time Allotment 
r he unit on " The Corporation" is tenta tively assigned three 
weeks for comple tion. 
Introduction of the Unit 
T:'l.e unit is to be introduced by the administra tion of an 
objective pre test. 
Section A--Accounting Principles 
DirectionsJ The answer to each of the f ollowing questions 
is either yes or no. If the ans\ver is yes, dravr a line under 
11 yes. 11 If the a.nsvrer is no, draw a line under "no 11 • Item No. 0 
is given as an example. 
Answers 
0. Do large busine.sses use a combined cash journal? ... yes no 
1. Can busines s papers be used as summarizing 
devices ? . . . . • • • . • . . . •. _ •. • . . . • . . • . • . . • . . . . • . . . . . . . . . . yes no 
2. May a check register take the place of the cash 
payments journal? •................................. yes no 
3. Is the petty cash account debited 'flhen the petty 
cash fund is replenished? .......................... yes no 
4. May the petty cash book be used a s a book of 
orig inal entry? .................................... yes no 
5. Is the insurance policy register used as a book 
of orig inal entry? ................................. yes no 
6. Mus t every bill or invoice be vouchered when a 
voucher sys tern is in use? .......................... yes no 
7. Does a tickler show the accounts to be paid each 
da .. y? .. ............................................ . yes no 
8. Does the voucher system facilitate an entry for 
purchase returns? . ................................ . yes no 
9. Are entries in the voucher regis ter posted monthly? yes no 
Answers 
10. Does the accounts payab le ledger increase in 
i mportance in th e voucher sys t~n ~ ............•. yes no 
11. Can cur rent adjustments be easily made in the 
voucher system? ................................ yes no 
12. Wh en a voucher is paid , is an entry made in 
the check reg ister? ............................ yes no 
13. Is the check reg ister posted to the general 
ledg er daily? .. ............................... . yes no 
14. In the absence of any specific agreement, are 
the partnership profits divided according to 
the investments ·of the partners? ............... yes no 
15. vlhen a salary allov-rance is wilildrawn by a 
partner, is the entry recorded as a debit 
to the partner's capital a ccount? .............. yes no 
16. Is the goodwi l l method of recording a new 
partner's investment usually recommended over 
the u s e of the bonus method? ....•.............. yes no 
17. \fuen the partnership agreement states, v-ri thou t 
qualification, that salaries and interest are 
to be allo'\•red, must the entries for salaries 
and interest be made if a loss has resulted 
from operation? ................................ yes no 
18. Should a loss be prorated t o t he p artners on 
the basis of t he partnership agreement? ........ yes no 
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Section B-- ACCOUNTING TEffiUNOlOGY 
Directions : For each definition or explanation g iven below 
i n Column II sele~ tone of terms g iven in Column I and write its 
letter in the ansv.;ers column a t the ri gh t. Item No. 0 is g iven 
as an example . 
Column I 
(Arr ang ed alphabetica lly ) 
(A) accounting sys tern 
(B) check reg i ster 
(C) combined cash journal 
(D) dis so lu tion 
(E) general ledger 
(F) goodvtill 
(G) journal 
(H) liqu idation 
( I ) partnership 
(J) petty cash book 
(K) tickler 
( L) voucher 
(M) voucher r eg ister 
(N) voucher system 
Column II Ans'ltrers 
0. A book of ac counts 
t ha t are listed on 
t he t rial balance ..•.... E .... 
1. A book f or the 
recording of payment 
by c.heclr. . .............. ~ ...•. 
2. A book fo r t he 
recording of l"lri tten 
authorizations for 
expendi tures ................ . 
3. A book for the 
recording of a small 
cash payment ... ~ ............ . 
4 . A r ecord combining in 
one book of original 
entry the features of 
several special 
journa ls .................... . 
5 . A written authorization 
f or an expenditure .......... . 
6 . A supplementary record 
that shows the accounts 
to be paid da ily ............ . 
7 . An intangib le asset ......... . 
8 . An association of tv10 
or more persons to 
carry on as co-mmers 
a business for profit ....... . 
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Directions: The transactions below are fo r a business that 
maintains a voucher system. For each transa ction you are to: 
1. Decide whether the transaction is to be record~d 
in the voucher register of t h e check reg i s ter, or 
both. 
2. From the lists belo,.r, select the titles of the 
columns in vrhi ch each en try would be made. 
3. After t he abbreviation VR (Voucher Regi ster) and 
CR (Check Reg ister) vrri te t he number of t h e title 
of each column in which an entr-7. is made. Place 
each number in the 11 Debits 11 or 'Credits" column 
to show whether the~entry is a debit or -a credit. 
If only one of the tvro registers is to be used fo r 
a transaction, 111ri te 11 0 11 in the debit and credi t . 
ans,,IJ'er columns for the ~eg i.s ter not us ed. 
Item No. 0 is g iven as an example 
VOUCHER REGISTER CHECK REGISTER 
1. Vouchers Payable 
2. Purchases 
3. Sales Salaries 
4. Store Supplies 
5. Advertising Expenses 
6. Mise. Selling Exp. 
7-
8 . 
9. 
10 . 
11. 
12. 
Delivery Salaries 
Mise. Del. Expense 
Office Salaries 
Office Supplies 
Iviiscellaneous 
Office Expense 
Sundry Accounts 
21. Vouchers 
Payable 
22. Purchases 
Discount 
23. Income Tax 
Withheld 
Payable 
24. Federa l Old 
Age Taxes 
Payable 
25. First 
National 
Bank 
TRANSACTIONS REGISTER DR. CR. 
0. I ssued check to Adler Realty Co. VR 0 0 
in payment of rent ................. CR ...... 1 ..... 25 ..... . 
1-2 Received a bill from the Daily VR 
News Co. f'or advertising space CR 
and is sued a checlc in payment .. · .......................... . 
3-4 Received an electric bill for the VR 
5-6 
store and offi ce and is sued a check 
in paymen·t ........................... CR ................... . 
Receiveddanfelectric bill for the k VR 
store an o r~ce ana issuea a cnec OR 
in pa·yn1en t . ............................................... . 
TRANS ACTIONS REGISTER DR. CR. 
7-8 Issued a check in payment of 
weekly payroll for salaries of VR 
s a lesmen, deli v ery men, and 
offi ce personne l. Deductions were OR 
made for income tax vr i thho lding 
a nd Federal old-age insurance .......................... . 
9-10 Received an invoice f rom Cross VR 
& Co . f or merchandise and 
s t ore supp lies . ...................... CR . ............... . 
11-12 I s sued a check to replenish the 
petty ca sh fund . Petty cash VR 
expenditures vrere distributed 
as f o ll01vs: s t ore supplies, OR 
delivery man expense items, 
of fice suppl i es , a nd miscellan-
eous office exp en ses .. ................................ . 
SECTION D-ADMISSION O:F' A NEitl PARTNER 
A and Bare uartners . Investments in the firm are as fo l lows: 
A, :j~ 12 , 0 00; B, ~ 18 ,000. C states he wishes to become a member. 
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Directions: 
of each partner's 
partner , assuming 
transaction is an 
an example. 
Indicate in the appropriate co l umn the balance 
capita l a ccount after C ls admi t ted as a 
o. 
1. 
2. 
3. 
it-• 
t ha t A and B share profits equally. Each 
independen t problem. Item No. 0 is given a s 
C i nves ted :~6, 00 0 in cash .:..n 
the business •..........•.. . ... 
C purchases one-th ird of A's 
interes t and one-ha lf of B's 
A 
aapi tal 
~~ 12 J 0 00. 
B 
aap .ital 
$ 18' 000. 
a 
Cauital 
~~~ 6 J 000 •.. 
in teres t for $ 13, 0 00 .............•.......................... 
C purchases a one-th ird interes t 
for ~~ 12 ,000. The goodwill method 
is used to record the investment ..•.................•....... 
a purcha ses one-third of B's 
investment, paying B ~12, 000 .......•.........•.............. 
a invests $ 12, 000 fo r a one-thi rd 
interest . . The bonus method 1s used 
to record the inves t ment ................................... . 
5. C invests ~~ 6, 000 for a 
one-fourth . interest. The 
bonus method is used to 
A 
Capital 
B 
Capital 
c 
Capital 
r ecord the inves tmen·t . ......... · .......................... . 
6. C inves ts ~ 10 ,000 for a one-
fi f t h interest. 'I"ne goodv;ill 
method is used to record the 
investment ... ............................................. . 
SEC TION E ... DIVI SION OF PARTJ.ITERBHIP PROF I TS AND IDSSES 
A and B are partners whose cap ita l accounts are a s follo,'ls; 
A. Capital 
Jan 2, 15, 0 00 
B. Capital 
Sep t 1 3,00 0 Jan 2 
Jul 1 
10,00 0 
2, 000 
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Directions: Indicate in the proper columns below t h e 
distribution of t he partnership profits and losses a t the end of 
t h e fiscal year under each of t h e cond itions listed a t t h e left 
belOI'l· Show the total s hare or net share of each partner, 
inc l ud ing salaries and interest when i nvolved. In each ca se 
first assume a profit of $5, 0 00 , then a loss of $3, 000. 
Item No. 0 is g iven as an . examp l e. 
A 
0. Profits and lo s ses are 
Share of 
Profit 
B A 
Share of 
I.oss 
B 
A A a r shared equally ......•. 'IP2, 500 ••• 4p2, 500 .••... 'fill, 500 •... ~1, 500 
1. Prof its and losses are 
distributed on th e basis 
of average capita l 
i nves t ed during the year ..........•........................ 
2. Profits and losses are 
dis tr.ibu ted on the basis 
of t h e i nvestments at the 
beg inn ing of t he year . .................................... . 
3. Partners A and Bare 
allowed annu a l sa l aries 
\ A of $ 1, 000 , and *2,00 0 
resp ective l y and the 
remainder is to be 
divided equally . .......................................... . 
4. Interest is to be 
allowed each partner 
A 
at 6 per cent on his 
capital at the 
beginn ing of the year 
and the remainder to be 
Share of 
Profit 
B A 
Sh are of 
loss 
B 
divided equally ........................................... . 
5 . No provision for the 
dis tri but ion of profits 
and losses is made in 
the partnership agree-
n1 en t ...................................................... . 
6. Partners A and Bare 
allO\.;ed annual salaries 
of $1,000, and ~2,000 
respectively, each 
partner is allowed 
interest at 6 per cent 
of his capital at the 
beg inning of the year , 
and t h e remainder is to 
be div .ided ·equally ........ · .. ·· .. ··· ... ·.· ................ . 
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INCIDENTAL lEARNING PRODUCTS 
1. That the corporation form of business organization is 
exceeding ly important and useful. 
2. An ap-precia tion of the adve.ntages of a corporation over 
a partnership form of business organization. 
3· An interest in the different types of business papers 
to be used in corporation form of business organization. 
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Unit As signment 
The Corporation 
S TUDY AND AC Tr v i TY GUIDE SHEET : Instruction to the students: 
The references whi ch a re starred in the follo\ving sheets should 
be g iven careful considera ti9n; the o ther rna terial "'trill b e f ound 
helpful and vmrth-while. 
Every student is responsible for the answers to fifteen 
problems, to be completed and pas s ed in to t h e ins tructor a t the 
time of completion. 
Tne student ,_ri l l also ans\ver t1..;enty (20) of t h e questions 
listed. These answers a re to be pas s ed in t o t h e instructor at 
the completion of the unit. 
The s tuden t will be responsible for a mastery test a t the 
close o f t h e unit's vmrk, as \vell a s a 500 \vord essay 11 1tl'nat I 
Have learned About t h e Corporation. 11 
HEFERENCES 
*Ja c kson, Sanders and Sproul, Boo kkeeping a nd Bus i n ess Knowledge, 
Advanced Course; pp 125-152, 
I\1c Graw Hill Co., New York 
LeDeuc, 1-Jorton Gordon; Executive Accounting; pp 256-259 , 
Hc Graw Hill Co., 1952, New York 
*Carlson, Forkner, Prickett; 20 th Century Bookkeeping and 
Accou nting; pp 159-216, 
Sou thv1es tern Publishing Co., 
Cincinatti 
PROBLEVJ.S AND QUESTIONS 
Questions 
1. Which group of accounts in t h e gen eral ledger of a corp-
oration differs from t he accounts kept in t he l edger of 
any other type of busine ss? Why is this true? 
2. What is the difference bet\feen the Profit and lo ss account 
and the ourplus account in the ledger of a corporation? 
3. ifua t is t h e difference betv1een a corpora. tion bond and the 
promissory note of an individual? May a corporation also 
issue short-term promis sory notes? 
4. A dividend is declared, payab le in new stock of a company, 
"V'Ifhat does each stockholder receive? ifuat entries are 
neces sary? 
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5. 1N'na t is usually the final r ecord of net profits in t h e books 
of a sole proprietor? a partnership? a corporation? 
6. V't.YJ.a t liability f or t he cor- oration debts have t he stock-
holders of a corporation? 
7· What are the ~ights of share-holders as to profits? as to 
dividends? 
*8. A corporation's books show a good profit and the directors 
wish to declare a dividend, but there is little cash in the 
treasury. How may this occur? ~ihat do you think of the 
i'risdom of borrovling money vl i th which to pay t he dividend 
desired? Give reasons for your answer. 
9. What en tries debiting or crediting Surplus accounts a re 
commonly made? 
10. Is surplus an as s et, e. l i abi li t y or a ne t vmrth a c count? 
Explain. 
11. If a corpora tion shoul d acquire the ass ets and assum e the 
liabilities of another business and pay more than its net 
vmrth as shovrn by its balance s heet, how would you record 
the difference? 
* All ques tiona s ta·rred a re -vrorth two ans vrers tm.vard the 
required tv1enty. 
12. If the business was purchased fo r l ess than its net worth , 
hovT i·muld it be r ecorded? 
13. At tention was called to a large cash balance on a corp-
oration set of books and it I'Tas sugge s ted that divid ends 
44 
on the common stock be declared monthly , a nd that a dividend 
of t% be dec lared a t this time. vlha t should be t h e advant-
ages and disadvantages of so doing ? 
14 . One stockholder objected t o t h e appearance of goodliill among 
t h e as s ets and asked that it be y,rr itten off agains t Surplus . 
t-J:ay t h is be done? Vfuy should the stoc kho lder object to the 
i tern ? 
15. The corporation to ok over the business of K. H. Winter and 
it \'las Vlin ter' s idea to keep t he f urniture and fixtu res in 
the books at their v a lue \.Jhen acquired by the corporation; 
and \va s asked to g ive h is r easons . What would h e probably 
say? 
16. The treasurer was authori zed by vote of t h e directors to pay 
in ful l t h e accrued interes t payable , ~~8 , 000 and ~~ 10 , 0 00 
worth of notes payable , if agreeable to Wi lliam Bradf ord, 
the holder of the notes. Wha t entry -vrill be required 1·rhen 
this is done ? 
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17. The directors voted to spend @400 in an advertising campai gn 
to b e ca rried on by K. H. Winthrop, the president and 
general mane.ger. Vlha t entry, if any, is necessary? 
18 . \f.no should sign th e minutes of directors' e.nd stockholders' 
meetings? \'iha t a ssurance is t h ere tha t the records are 
correct? 
19 . Do you think tha t t h e number of shares held by an individual 
wi ll have anything t o do vri t h his obtaining a place on the 
board of directors and as one of t h e officers of t h e corp-
oration? Explain . 
20 . ~·rn en \·Tould you b e vli lling to pay ~J lOO f or a share of stack 
vri th a par value of ;Jt lOO printed on the certificate? Give 
reas ons fo r your answer? 
21. "vfuat is the di fference bet vleen t h e Profit and Loss a ccount 
and t he Surplus aceount i n t he ledger of a corporation? 
22. How does a corporation borrow money? 
23. You find the item "Dividend Payable'' $10 ,000 in a corp-
oration balance sheet; would you classify it as a curr ent 
liab i li ty or a fi xed liab i l ity? Give reasons. 
24. W'.na. t is th e pr oprietary a c count in a corporation usually 
ca lled? 
25. How may· a sto ckho lder prove that he is one of the prop-
rietors of a corporat ion? 
26. 'YVha t i s mean t by a share in a corporation? by a stock-
holder? by t r ansferable shares? by a stock certificate? 
and stock outstand i ng? 
27. Charles Roberts , James Roa ch , and Geo r ge Robbins vrish to 
start business for the purpose of making and se lling 
enameled 1\: itchem-.rare . Charles Roberts will contribute 
most of the capita l and vril l be a ctive manager of the 
business . Ro a ch a nd Robbins are VIillin g to contribute 
a certain a mo unt of capital, but they 1vill have very 
little time to g ive themselves to t h e business, since 
they a l ready have businesses of their own . fvloreover, 
they are anx ious not to get too deeply into debt in 
connection with the ne1'r bu siness. Can you suggest a 
method by 1vhi ch Rober ts, Roach and Robbins may accomplish 
their purpose? 
* All the s t arred questions are vror th two ans".·rers toward the 
required t vren ty. 
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PROBlEMS 
1. A corporat ion has the f ollovling stocks and bonds out-
standing : 
6% Firs t Mortgage Bonds ................ $ 600 ,000 
7% Cumulative Preferred Stock .......... · 500, 000 
Common S tock .....................•.. 1, 000 , 000 
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On Dece~ber 31, the Surplus a ccount showed a credit balance 
b rought forHa.rd of ~~267, 8 60 ; net profits f or the current year 
a re ·;~ 159 ,240 , befor e providing f or any bond in t eres t or any 
d ividends . 
The company p a i d the bond interest f or the first half o f the 
year s ix months a go; a t the sa~e time it paid the preferred 
d ivid end for half a year. It no1·r makes the same payments for 
the second half y ear, and dec la.res a dividend of 5% on the 
comm on stock, for t h e whole y ear. 
Shovl t h e amount o f each of t h e payments f or · interes t and 
dividend s , their total, and the amoun t o f the balance left in 
the Surplus account after the pa yments are made. 
2. Show journa l en trie s f or the f ollovring transactions : 
Au gust 9 , the Pa r k er Company \vas incorporated in Nevl 
.!!. Jersey, 'V'r ith an author i z ed capital stock of 4Ji80 ,000 , being 
$4 0 , 000 o:f 7% cumula tive preferred stock and res t common stock , 
all of ~ 100 per value. 
August 14, Subscripti ons t o t he s tocl~ were received 
from the f ollowing : 
J ames Park er, 60 shares of preferred and 80 shares of 
c ommon. 
• 
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Thomas Parker, 6 0 shares o f preferred and 8 0 shares 
of common. 
Ed-vrard Parker, 40 shares of preferred and 40 shares 
of common. 
Fred l•Iarshfield, 2 0 shares of preferr ed and 25 shares 
of common. 
Edgar Ferris, 10 shares of preferred and 10 sha res 
of common . 
August 2 0 , James and Thomas Parker and Fred rllarshfield 
pa id in full for al l their subscriptions, and the stock "ttras 
issued to them. 
Au gust 25 , the rema ining subscriptions \·rere paid in 
full , and the stock vras issued. 
(b) Post the a.bove journe.l entries to the proper ledger 
account. 
3. J. C. Alden and A.M. S tandish decide to join in a business 
enterprise. Together ~>Ti th S . VV. Duxbury and K. H. 11'l'inthrop they 
f orm, on Nov ember 1 , a corporation, The Cape Cod Products Company, 
with a c ap ital stock consisting of 500 shares of common stock, of 
a par value of :~ 100 each, and 300 shares of 7% cumulative 
preferred stock, of a par v a lue of $10 0 each. 
J. a. Alden subscribes fo r 4 0 s hares of common stock; A. M. 
S tandish subscribes fo r 4 0 shares, S. W. Duxbury fo r 10 shares , 
and K. H. 'Vfinthrop for 10 shares , a ll common sto ck. 
J. C. Alden and A. H . Standish pay their subs criptions in 
cash. S. ·w. Duxbury a nd K. H. \'lin throp cover their subscriptions 
by paying one half in cash a nd by g iving promissory notes at s ix 
• 
• 
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months f or t he balance. These notes had been made by other 
reli ab le people , a nd -~<rere regarded as good by the other members 
o f t h e corpora tion . 
Journalize and post the above transactions . Take a trial 
balance. 
NOTE : This solution vlil l be used fu r ther in 
Problems No. 4-5-6; a,ll ovl s ix lines for each ac ·~ ount. 
4. J. C. Alden, A. 11. Standish , and K. H. Winthrop have been 
elec t ed di r ectors of the Cape Cod Pr oducts Company. As directors 
of t h e corpora tion they have bough t K. H. Vfin throp' s busine s s , 
t aking over the as s ets and assuming the liabilities as shovvn in 
the ba l ance shee t b elow , g i ving in paymen t 200 shares of 7% 
preferred stock and 200 share s of common s tock , fully paid . 
K. H. Wint hrop 
Balance Sheet as of Novemb er 1, 1949 
Assets Liabi l ities 
Furniture & Fixtures 1,600 Notes Payable 
I...J:ercha,ncU s e Inventory 18' 900 Sch edul e B 10 , 000 
Ac counts Receivab le Interes t Payab le 
Sch edule A 30_,_800 Ac crued 800 
Cash 1, 8 00 Accounts Payable 
Schedule c 4,300 
K. Wi nthrop Inves t . :28 2 000 
53,-100 53 ,1QO 
NOTE : The schedules referred to a r e h ere omitted , not being 
needed for t he solution of the problem . 
Hal:::e journa l entries in t h e book s of The Cap e Cod Products 
Comp any (see problem #3), for t ak i ng over the business of K. H. 
Wi n throp. Pos t and t ake a tria l ba l ance of balances . 
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5 . 'Th e Cape Cod Produc ts Company , thr·ough its direc tors , has 
bough t S . W. Duxbury's bu s i nes s, taking over t he as sets, except 
cash, cmd a ss uming t h e l:i.ab ilities, a s shown belovr in h is balance 
sheet as of November 15 . In payment t he company has i s sued to 
Duxbury 100 shares of the 7% cumulat ive preferred stock and 2 0C 
shares of t he common stock . 
Balance Sheet a s of November 15 , 19--
Cash 
Notes Receivable 
Schedule A 
Accoun ts Receivable 
Schedule B 
Herchandise Inventory 
2,3 00 
2,3 00 
7,500 
27,000 
39,100 
Accounts Payable . 
Schedule C · 6, 800 
S . 'Iff . Duxb ury 
Investment 32,300 
39,100 
NOTE : The s chedules are omitted , a s they are no t 
requi red in so l v in5 the problem. 
a . Prepare and post, in t h e bo oks of the Cap e Cod Produc ts 
Company , the necessary journ 8. l entries f or the purcha.se of S . i</ . 
Duxbury's business ; use t he sam e jou r nal and ledger as in 
Problems Nos. 3 and 4. 
b. Prep8.re 3. tria l ba lance of balances of The Cape Cod 
Products Company ledger. Does t hi s trial balance prove t ha t 
your books a re corr ect? Explain. 
*6. At t he c l os e of the month of November t he fo llov·r ing items 
and footings , wh i ch do not conta in any of t he amounts g iven in 
the previous problems, 1\fere found in the v arious boo l\:s of 
ori3inal en try of The Cape Cod Products Company: 
On the receipts s ide of t he cashbook: 
Notes Receivable 
Accounts Receivable 
Discount on Sales (contra) 
Cash Sa les 
Notes Payable 
·rotal Cash Received 
$ 1,300.00 
. 18 ' 150 . 00 
50 . 00 
2,600.00 
6,000.00 
28,100.00 
*All problems starred are worth 2 ans\vers t oV>rard the required 
fifteen. 
On the payments side of the cashboo]{: 
The 
Accounts Payable 
Discount on Purchases 
Cash Purchases 
Interest Experise 
Collection Expenses 
0 ther Expenses 
Total Cash Payments 
footings of the sales 
Cash Sales 
Accounts Receivable 
Total Sales 
(contra) ~ 8,600.00 148. 00 
5,000. 00 
60 . 00 
9 .23 
164. 00 
13 '981.23 
journa l vrere: 
;$ 2,600.00 
-20 ,700.00 
23,300.00 
The footings of the purchases 
Cash Purchases 
journal vvere: $ 5,000.00 
. 11,500 . 00 
16,500. 00 
Accounts Payable 
To tal Purchases 
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a. Using the journal alrJeady prepared, arrange th e above 
informa tion in journal entry form; use common account titles. 
b. Post th e entries and take a trial balance of the 
ledger . 
c. Prepare a \·rorking sheet , mak i ng ad jus t men ts for the 
fo 110\·ring: 
Interest Payable Accrued is now a total of $880. 
Merchandise inventory is now $50 , 000. . 
Tnere is Interest Receivable Accrued, ~25.50 
Furniture e.nd Fixtures are now valued at $1,500 ; it is de s ired 
to retain the orig i na l amount in the books. -
Items charged to Other Expenses have an inventory value of $25. 
d. Prepare a balance sheet, as of November 20 , and an 
income sta tement for the month of Nov ember. 
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7. Prepare the record of the directors' meeting described in 
the questions listed under heading "Questions", numbers 13 
through 17; as it mi gh t appear in t he minute book of The Cape Cod 
Prod ucts Co mpany. Si gn the record S . W. Duxbury, Secretary, per 
(your name ) . Supply such deta ils as seem reasonable to you, in 
order to complete the record. Be sure to record the decision 
reach ed on each point discussed. 
8 . A corporation was chartered with authorized capita l s to ck as 
shown below; al l of it ha s been issued; 
First Preferred Stock, 4% semi-annually, par va lue $100 
to tal ~$50 , 000 . 
Second Preferred S tock, 3% semi-annually, par v a lue #20 
total $20, 000. 
Co mmon Stock, 1000 shares, no-par value; total book value 
~~9, 876 .as. 
At t h e end of a he.lf-year the net profits are ~~ 16,000 ; of 
t h is amount it is cons idered v.rise to transfer 20% to Surp l us. 
'rhe regular divid~nd is declared on both classes of t h e preferred 
stock , and a dividend of 50$i a share is declared on the common 
stock; t h e remainder of t he net profit is closed into an account 
ca l led Undivided Profits. 
Prepare journa l en tries to record t he disposition of t h e net 
prof'i t. 
b. Assume t ha t, in the above cas e, only half of each cla ss 
of stock had been is sued and t h e other facts are as before. 
Prepare th e entries. 
\ 
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c. As sume that none of t h e second preferred stock h ad been 
issued, and that the n et profits were 816,000. A stock dividend 
i s declared and paid, of one share of the 6% second preferred 
stock to the holder of each t\'TO sh:::.re s of common stock. Prepare 
entries f 8r t h ese transactions. 
* 9 . Tvm p artners, T. K. Case and P. 0. Box, \vith the assistance 
of o ther in teres t ed persons, convert the i r pa.rtnership in to a 
corporation having an authorized cap ital stock of $100, 000 
divided into 1000 shares of $ 100 pa r value each. The parties 
together subscr i be, pay ca sh for , and rec e ive $5, 000 worth of the 
capita l stock at par. The corpora tton then takes over the entire 
bus iness of t he partnership of Case and Box, as represented by 
t h e f o llovring ba lance sheet: 
CA3E AND BOX 
Balance Sheet as of Ju l y l, 19--
Plant and Equipment 
Ivierchandi s e 
Accounts Receivable 
25, 000 
8, 000 
9,000 
42,000 
T. IL Investment 
P. 0. Box Investment 
Accounts Payable 
16,500 
16,500 
9,000 
42, 000 
Case and Box each receives for his interest in the partner.-
ship, stock to the pa r value o f $20, 000. Other investors at the 
same time subscribe for $50,000 par value of s tock, paying for 
it half' in cash and half' in bonds of' a sound and 1.-vell.-knovm 
corporation. 
a. Journalize the above transactions, in the corporation 
books. 
b. Sho1tr the balance sheet as it stands after the above 
transactions. 
c. Shovr the entries for clo sing the old books of Case and 
Box. 
*10 . The Muller Corporation and t he Bauer Corporation both 
received their charters and began business on January 2, 1938. 
Both corporations had the same capitalization: 1, 000 shares of 
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7 per cent cumulative preferred stock, par $100; and 1,000 shares 
of common stock, par $100. In each case the board of directors 
declared dividends on preferred stock whenever t h ere was a credit 
balance in t he surplus account at the end of the year, and 
decla red dividends on common sto ck at the end, amounting to one 
half of t h e difference bet"T.veen the earnings in any year and t h e 
preferred dividends paid in tha t year. 
The profits and t he losses (after provision for income tax 
for a period of ten years are as follows: 
Mueller Corporation Bauer Corporation 
1938 5, 000 loss 7,000 loss 
1939 3, 000 loss 2, 000 loss 
1940 1,000 loss 5, 000 profit 
1941 6, 000 profi t 1,000 loss 
1942 10,000 profit 19 , 000 profit 
1943 20 , 000 profit 32, 000 profit 
1@44 18, 000 profit 45,000 profit 
1945 15' 000 profit 39 , 000 profit 
1946 17, 000 profit 43, 000 profit 
1947 19 ,000 profit 47,000 profit 
55 
INSTRUCT IONS: 1. Show the distribution of the profit 
or the loss for each corporation. Use columns Hith the 
fo l lowing headings: Year; Income; To Preferred Stock; Balance 
due on Preferred Stock; 'ro Common Stock; To Surplus or Deficit; 
Balance of Surplus or Deficit~ Indicate negative or minus 
items by encircling them. 
2. Total the two columns showing the amounts paid on 
preferred and common stock. Whe.t was the amount received per 
share on common and preferred stock for t he ten-year period? 
* All questions starred are worth two answers tovlard the required 
fifteen. 
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DIP..EC IONS : The answer to each of the fo llo1ving questions is 
either yes or no. If the answer is yes, dra;,v a line under 11 yes. 11 
' If the anSi'ler is no, draw a line under "no. 11 Item No. 0 is g iven 
as an example. 
0. May a corporation is sue several clas s es of 
capital stock? .................................... ··~ no 
1. Does the life of a corpo ra tion depend upon the 
terms of its charter? •.............................. yes no 
2. Is it often desirable to have t h e charter authorize 
the is suance of more stock t han the quantity to be 
issued at t h e time o f t h e f ormation of the corp-
orat.ion? ...................................... .... .. yes no 
3. Is par value the same as book value? ................ yes no 
4. Does the death of a sto ckholder neces s itate the 
formation of a nevr corpora. t ion a n d the issu ance 
of a 11.ev1 charter? ......... . ...•..................... yes no 
5. Tv1ay a corporation enter in t o contracts vri th its 
ovm sto ckholders? ......... . ......................... yes no 
6. Does a corpora tion ordinarily obta in its che.rter 
from the s t ate in which it has been organized? ...... yes no 
7. Is a t h ree-year note that is issued for the 
purpose of obtaining fixed capital considered 
a. lone; . term no t e ? . . . . . . . . . . . . . . . • . . • • . . • . . . . . . . . . • . . yes no 
8 . Does the par value of the capital stock 
measure the proprietorship of t he corporation? ...... yes no 
9 . Does t h e subs criber's ledg er con t e,in an account 
v.r i th each individual subscriber to capital stock? ... yes no 
10 . Is organiza t ion expenses classified as an 
inte;.ng ible asset? ................................... yes no 
11. Are dividends decla red by the stockholders? ......... yes no 
12. Is capital s urplus another name f or earned surplus?.yes no 
13. Is the minute book the l egal r ecord of t h e 
proc eedi ngs of al l mee tings of the stockholders 
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and t he bo ard of directors? .•................•... yes no 
14. Is a deficit shown in th e liabi l ity section of 
the ba l ance sheet? ....••.....................•... yes no 
15. Do corporations ever exchange stoclt f or a s s.ets 
other than cash? ................................. yes no 
16. I s the common stockholders' ledger a subsidiary 
record of authorized common stock ? ...•........... yes no 
17. Is Premium on Prefer red Stock debited when 
preferred stoclc is sold for more than par value?. yes no 
18 . Are dividends received by stockholders subject 
to Federal income t axes? .........•............... yes no 
19 . When no-par-value common stock is so l d, is the 
amount received credi t ed t o t he common stock 
accoun·t? ..... .................................... yes no 
20 . If stock is subscribed a s a premium, is the 
subscr ip tions receivable account debited for the 
s elling price? ........ ........................... yes no 
21. I s Discount on Bonds Payable debited when bonds 
are so l d at l ess than f ace va lue? ..•............. y es no 
22. Is Donated Surplus credited and Treasury S tock 
Co mmon debited when a corpora t ion receives a 
g ift of its own common stock? •.•................. yes no 
23. Is t h e Federal Income ':rax cons idered by law as 
an expens e of t h e business? .............•......•• yes no 
24. Do most states require t ha t a substantial part 
of t h e capita l stock must be subscribed before 
a charter will be gr anted? ....................... yes no 
25. Is t h e ba lance of the bond sinlcing fund account 
shovm in the proprietorsh ip section of the 
b a lance sheet? .................. ................. yes no 
26. Are t he general executives of a corporation 
elected by t h e s tocl\.holders? ..•.................. yes no 
27. vfuen stock is sold a t a premium, is t h e 
propri e torship of t h e corporation increas ed? ..... yes no 
28. Are the undistributed earning s the chief source 
of corporated surplus? .•.................•...... yes no 
29 . Is treasury s t ock owned usually shovrn as an 
asset on the balance sheet? ..................... yes no 
30 . Does a s t ock dividend decrease t h e net worth of 
the corporation by the amount of the dividend? .• yes no 
31. Does mar ket va l ue mean t h e price the stock will 
bring on sale? . ................................. yes no 
32. Are stockholders personally liable for the 
debts of the corporation? ....................... yes no 
33. Is the provi s ion fo r Federal income tax shown 
as a current liability on t he balance sheet? ...• yes no 
34. Is it necessary for a stocJr.holder to consult 
the other stoc~holders before s elling h is 
interest in the corporation? •........•.......... yes no 
35. When a dividend is declared by the board of 
directors, does it become a liability of the 
corporation? . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . yes no 
36. Are dividends paid to bondholders? •........ ~···· yes no 
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CORPORATE TRANSACTIO NS 
DIRECTIONS : Below will be found a number of transactions 
comp le ted by a corporation. Indicate the titles of the 
accounts to be debited and credited in journalizing these 
transac tiona by \•Tri ting in t h e appropriate columns the letters 
that correspond to the account titles listed a t the left below. 
Item No. 0 is g iven as an example. 
List of Accounts 
A. Bond In t erest Expense 
B. Bond Sinking Fund 
C. Bonds Payable 
D. Cash 
E. Common Stock 
F . Co mmon· Stock Subscribed 
G. Discount on Bonds Payable 
H. Discount on Common Stock 
I. Earned Surplus 
Unappropriated 
J. Earned Surplus 
Appropriated 
K. Preferred Dividends 
Payable 
L. Reserve for Bond Sinking 
Fund 
M. Reserve for Contingent 
Liabilities 
N. Sto ck Dividend Payable 
0. Subs criptions Receivable 
Co mmon 
P. Treasury Stock, Common 
Q. Treasury Stock , Surplus 
Transactions Dr. Cr. 
0. Received payment 
in full on common 
stock 
subscriptions D C 
1. Received subscrip-
tions for common 
stock at a di scount ........ . 
2. Issued common stock 
certificates to the 
paid-up subscribers ........ . 
3. Purchased part of 
outstanding common 
stock at par from 
the sto ckholders .•..•....... 
4. Resold at a premium 
part of the common 
sto ck purchased ............ . 
5. Declared a common 
s tock dividend and 
paid the di vidend 
immedia·tely . ............... . 
6. Declared a cash 
dividend on preferred 
stock . ..................... . 
7. So ld bonds at a 
discount . .................. . 
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CORPOHATION BALANCE SHEET 
DIRECTIONS: Below are given a list of t he sections of a 
balance sheet and a list of items that appear on t he balance 
sheet of a corporation. Indicate the s ection of the balance 
sheet of the corporation in vrhich each i tern appears by writing 
in t h e anm·Ters column t h e letter taken from the column at the 
left that indicates t he proper s ection. Item No. 0 is given 
as an example. 
BALANCE SHEET SECTIONS BALANCE SHEET ITEMS ANS~vERS 
A. Current Assets 0. Accounts Receivable •...... A 
B. Investments 1. Bonds Payable .•..........•..... 
C. Fixed Assets 2. Bond Sinking Fund ............. . 
D. Intangible Ass ets 3. Buildings . .................... . 
E. Deferred Charges to 4. Common S tock Subscribed •....... 
Expense 
F. Current Liabilities 
5. Discount on Bonds P~yable ..... . 
6 . Dona ted Surplus ...............• 
G. Fixed Liabilities 7. Earned Surplus 
H. Deferred Credits Unappropriated ................ . 
I. Capital Stock 8. Income Tax Payable ......•...... 
J. Ca,pi tal Surplus 9 . Investment in Stock ........... . 
K. Earned Surplus 10. Organiza tion Expense .......... . 
11. Preferred Dividend Payable .... . 
12 • Preferred Stock ..•............. 
13. Premium on Bonds Payable ...... . 
14. Premium on Preferred 
Sto ck ......................... . 
15. Prepaid Insurance ............. . 
16. Prepaid Interest on Notes 
Receivable .................... . 
17. Reserve for Plant 
Extension . .................... . 
18. Subscriptions Receivable 
Preferred . .................... . 
19. Treasury Stock, Common ........• 
20 . Treasury Stock, Surplus .......• 
A cost of goods manufactured schedule is shmm below . 
'rhe Dando llletals Corporation 
Schedu le No. 1- Cost of Goods Manufactured 
To Accompany Income S tatement for Year Ended 
December 31, 1947 
Goods in Process Inventory, January 1, 
1947··~······························· 
Raw Ma teria ls: 
Inventory, January 1, 1947········· 
Purchases . ........................ . 
Freight on Purchases 
Delivered Cost of Purchases ....•.•• 
Total Cost of l111a terials Available 
for Use .. ................... . 
Less Inventory, Dec. 31, 1947······ 
Cost of !J.Iaterials Consumed ..••• 
Direct I.abor . ................... .. . 
Manufacturing Expenses: 
Supervisor' s Salary .•..••.•.••••• 
Indirect I.abor ............ ...... . 
Heat, Light, and Power .........•• 
Depree ia tion Expense •.•. ~· .•.•.•.• 
Sundry Manufacturing Expense ••..• 
Total Manufacturing Expenses 
'rotal Costs . ................ . 
Total Goods in Process 
during period ••...... 
Less Goods in Process 
Inventory, Dec. 31, 1947 
Cost of Go ods Manufactured • . ...•.•• 
150,000 
300,000 
30 ,000 
330,000 
480,000 
165.000 
315,000 
200, 000 
23,000 
50, 000 
34,600 
37,500 
24,750 
169,850 
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59,500 
684 ,850 
744,350 
54a:Z:50 
689 ,6 00 
I NSTRUCTIONS: (1) Prepare journal entries to summarize the 
Ravl Materials Inventory and the Go ods in Process Inventory in 
the ~·1anufac turing summary account. · 
(2 ) Prepare journal en tries to summarize the Purchases, Freight 
on Purchases, Direct Labor, and the J:iianufac turing Expenses in 
the manufacturing summary account. 
(3 ) Post the entries to the manufacturing summary account. 
The Neville Manufacturing Company was incorporated on 
December 28, 1946, and began operations on January 2, 1947. 
The tria l balance on December 31, 1947, was as follows: 
Cash ........................ . 
Accounts Receivable ......... . 
Furniture and Fixtures ......• 
Machinery and Equipment •..... 
Office Supplies ............. . 
Factory Supplies ........•...• 
Prepaid Insurance •..........• 
Notes Payable .........•...... 
Accounts Payable ...........•. 
Common Stock ....•............ 
Sales .................. · . · . · · 
Raw :rvra teria1s Purchases ..... . 
Purchases Returns •..........• 
Direct Labor . ............... . 
Indirect Labor .•............. 
Superintendent's Salary .....• 
Heat, Light, and Power ...... . 
Rent of Factory Building ....• 
Sundry Factory Expense ...... . 
Sales Salaries and 
Commissions •........•..•..• 
Adverti sing Expens e •......... 
Sundry Se l ling Expense ...... . 
Office Salaries •..•........ -.• 
Rent of Offi ce •... ; •...•...•• 
Sundry Off ice Exp ense ....... . 
Purchases Discount •.......•.. 
Sales Discount •.............• 
Interest Expense ............ . 
Data f or adjustments are: 
63,498 
103,500 
26,000 
315 '500 
2,28 0 
11,200 
7,6 00 
210 , 000 
194,750 
19 '400 
15, 000 
28 ,58 0 
20 ,600 
8,500 
43' 150 
25,000 
3,500 
15' 000 
3,500 
1,600 
800 
3,224 
1,122' 182 
40 ,300 
4 0 ,680 
400 , 000 
635, 000 
3,572 
2,63 0 
1, 122,182 
( 1 ) 
( 2) 
Est i ma ted loss f rom bad debts, 1% of sales 
Inventories: 
(a) Finished goods: 1,500 units- mater ial, ~2. 00 ; 
direct labor, $4.50. 
(b) Goods in Process : 2,500 units commodityA-
material, $1. 50 ; direct labor, $1.70 ; 800 units 
commodity B- ma ter ial, ~ 1. 80 ; direct labor, 
$1.3 0 . 
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( 3) 
(4) 
( 5) 
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(c ) Raw Materials: Materi a l X, 2,650 units at 
$1.20; Materia l Y, 5,800 units at i ·75; ~aterial 
Z, 1,300 units at $ .90. 
Estima ted depreciation: 
(a) Machinery and equipment .....•.•............. 10% 
(b) Furni ture and fixtures. . . . . . . . . . . . . • . . . . . . . . 10% 
Deferred char ges to expens e: 
(a) Factory supplies inventory ••......... 
(b) Of fice suppli es inventory •........... 
(c) Prepaid insuran ce •.................•. 
Ac cru ed expenses: 
(a) In terest on notes payable ....•......• 
(b) Payroll: 
Direct labor •...............•...... 
Indirect labor ••.....•............. 
Sa l es Salari e s and Commis sions ....• 
Office Sa laries ................•..• 
$3,430 
1,100 
2,400 
176 
2,250 
1,300 
1,100 
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Heat, Light, and Power and Expired Insurance are to be 
char ged to manuf acturing. 
Federal income t axes are t o be provided f or at 30% of net 
income. 
Overhead 90% of direct labor. 
CHAPTER III 
UNIT ORGANIZAT I ON OF THE 'rOPIC, 11 IVIANUFACTURING ACCOUNT I NG " 
Unit 
A manufacturing busines s makes t h e articles tha t it sells. 
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A mercan t i le business buys its merchandise and sells it in th e 
s ame form in which it I'Tas purchased. It is eviden t t ha t the 
ma nufacturing business, because of t h e di ff erent type of business 
activities, requires some records tha t are di f ferent from t h e 
records of a mercantile busines s. 
In order to mee t competition, the manufacturing business 
must maintain selling prices that are a s low as t ho se of its 
co mp etitors who sell merchandise o f equa l quality. To determine 
accurately the s elling price of th e manufactured articles, the 
manufacturer must have accurate informa tion as to the cost of 
manuf acturing t h e article. I f h e cannot make a profit on his 
articles by s elling them at prices tha t meet the competition, he 
mu s t be able to increase the ef ficiency of his production or else 
he must elimina te the manufacture of t h e article. The manu--
f acturing business therefore requires deta iled informat ion as to 
the co s t of the product i on of the articles tha t are manufactured. 
There are, therefore, certain special features in t h e book-
keep ing f or a manuf acturing business. In t h e firs t p lace, 
instead of having a single inventory a ccount of goods ready to 
s e ll , there are t hree principal inventories: (1) raw materia ls, 
tha t i s , cloth, linine; s, and trimmings still in t h e condition in 
1vhich they were purchas ed (cloth ing firm) ; (2) work-in-process, 
tha t is , goods being \Wrked upon in t he shop, and in va rious 
s tag es of completion; and (3) f ini shed goods, that is, suits 
already manufa c tured and ready to be sold. 
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In t he second place th e ledger must conta in, bes ides these 
extra inven tory accounts, a number of manufa cturing expens e 
accounts, including one or more accounts for labor, and accounts 
for t h e expens es of conducting the manufacturing departments. 
Third, the income sta tement for a manufacturing concern 
must contain an extra section setting forth t hese manuf acturing 
costs, which, for such a business, are a part of the co s t of 
goods sold. Later sections of the income sta tement will show 
the selling and administrative expenses, v·rhich are deducted from 
gross profits, as in other income statements with which the 
student is already familiar. 
Delimitation of the Unit 
1. In determining the cost price of his finished product, 
the manufa cturer must know the co st of t h e three elements that 
went into t he finished product: (1) raw ma terials, (2) direct 
labor, and (3) overhead. 
2. In order to determine selling prices accurately, the 
manufacturer must have accurate information about his costs at 
all times. 
3. i'lhile the fa ctory is operating, there are ahrays s ome 
raw ma terials being process ed. Direct labor is being applied 
to t he raw materials, and the jobs are using a part of the over-
head. These three elements ( ravr rna terials, direct labor, and 
§verhead) that are being used in the factory are referred to as 
the "goods in process." 
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4. After the goods in process have been completed, the 
items are referred to as "finish Goods 11 • The finished goods of 
a manufacturer are the sal'ne as the merchandise inventory of a 
mercantile business. 
5. In order to maintain an effective control over expendi-
tures, manufacturing businesses frequently use the voucher system. 
6. In order to keep an accurate control of the materials in 
the storeroom, a special ledger is set up, in which is recorded 
the details rela tive to each i tern of ra'ltT material. This ledg er 
sho1tring the details of the raw ma terials in the storeroom is 
referred to as a "stores ledger." 
7. When ra11. rn a terials are needed in t he factory, a special 
form knovm as a stores requisition is prepared f or the i terns 
needed. 
8. In order to have an accurate basis for t h e selling price 
o f each article manuf actured, manufacturing business es usually 
keep detailed records of the various costs of each article 
produced on a sheet called a "cost sheet." 
9 . 'rhe emp loyees of a factory are usually divided into two 
classes as follows: 
(1) Those v~ho actually devote their time and skill to 
producing t he desired article. These workers include 
those v;ho operate the machines in the production of 
the article and t hos e who do handwork in finishing 
the article. The v.rages paid to t h ese employees are 
referred to as "direct labor. 11 
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(2 ) 'Tho se who devote t h eir time to s upervis ion and to 
various t a sks n ecessary f or t h e operation o f the 
fa c t ory, but who do not actually \vork on t h e 
manufa ctured a.rticle. rl'he wag es paid to t h e s e 
emp loyees are referred to a s 11 i ndirect l abor. 11 
10 . The expens e s other than r avr rna t eria l s and direct labor 
t ha t are incur r ed i n t he manufac turing p roces s a re usually 
referred to a s overh ead. The v a rious items o f overh ead are 
receiv ed in sepg,r a te expense a ccounts a t the time tha t t h ey a re 
vouch ered. 
TENTATIVE TIIviE ALlO TlviENT 
The unit on "Manufactu ring Accounting" is ten tatively 
a s signed t h r e e ~>reeks for comple t i on. 
Introduction o f t h e Unit 
The unit is to be introduced by the a dministration of 
a n objec t ive te s t. The obj e ctive t es t \vh ich vmuld be given at 
t h i s t ime i s t he achi evemen t tes t whi ch \vas g i v en at t he end 
of t h e unit on 11 The Corporation". 
UNIT ASS IGNiviENT 
l'1anufactur i ng Accounting 
S TUDY AND ACTIVI TY GUIDE SHEE'r: Instruction to the students: 
The references whi ch are sta rr ed in t h e following sheets should 
be g iven ca. reful consideration; t h e other ma terial will b e 
found helpful and worthwhile. 
Every studen t is responsible f or th e a n s \vers to 
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fifteen ( 15) problems, to be completed and passed in to the 
instructor at the time of completion. 
T'!le student "'ri l l also answer tvrenty (20) of the 
questions listed. These answers are to be passed in to the 
ins t ructor at the completion of the unit. 
The student will be responsible for an achievement 
test at the close of the unit 1 s work; as well as 500 word essay, 
"What I Have Learned About Manufacturing Accounting". 
REFERENCES 
*Jackson, Sanders and Sproul, Bookkeeping and Business Knowledge, 
Advanced Course: Chapter 18, 
:McGraw Hill Co., New York 
*Carlson, Fo rkner, Pricket: 20th Century Bookkeeping and 
Accounting: Chapter 25 , South-
western Publishing Co., Cincina tti 
LeDeuc, :t'Iorton Gordon; Executive Ac counting: pp 259-270, !·1cGraw 
Hill Co., 1952, New York 
PROB W·'S A~m QUESTIONS 
Q,ues tions 
1. ~ma t is meant by a manufacturing business? How does it diff er 
from an ordinary trading business? 
2. What kinds of inventories does a manufacturer have? Why is 
this true? What are t h ese inventories called? 
3. Does a manuf acturing business need any added information from 
1 ts books, as compared with tha t "i'Th i ch a retailer vmuld 
desire? If so, what is it? If not, why not? 
4. Describe the process of preparing a working sheet in the case 
of a manufacturing business. Why are so many adjustments 
necessary? 
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5. What change, if any, is there in the ledger accoun ts of a 
manufacturing bus iness? Is .there any d ifference in the f orm 
and content of the income statement? of the balance s h eet? 
Explain. 
6. Describe the process of closing the books for a manufacturer. 
7. \fuy must a manufacturing business have detailed information 
about t he cost of production? 
8 . In '.vha t book of origina l entry is the purchase of ravl 
materials recorded? 
9 . lfuere are t h e ravr rna terials placed itThen they are received? 
10. What is t h e purpose of the stores ledger? 
11. How is a control over the materials l eaving the storehouse 
maintained? 
12. Vfua t is the source of t he en tries in t h e requisition journal? 
13. To what ledger are the individua, l en tires in t h e requisition 
journal posted? 
14. To what two accounts is the total of the amount co l umn of 
the requisition journal posted? 
15. Vlhy is the goods in process account a controlling account for 
the job cost ledger? 
16. lffnen is direct labor recorded on the cost sh eets? 
17. On what basis is overhead commonly distributed to each factory 
order? 
18. itfuen is overhead distributed to the cost sheets? 
19 . \Vhy is a stock leds er maintained by a manu facturing business? 
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20. To what tvm accounts is the total of the amount column of 
the finished goods journal posted? 
21. To v1hat four accounts are the totals of the sales journal 
posted? 
22. Why is the cost of each sale as well as the selling price 
of each sale recorded in the sa les journal? 
23. What is t he meaning of each of the f ollo\dng t erms: 
a. cost sheet f. indirect labor 
b. direct labor g . job co s t ledger 
c. fa ctory supplies h. overhead 
d. finished goods i. raw materials 
e. goods in process j • stores ledger 
24. List three current assets and three o ther assets that are 
commonly found in the records of a manufacturing business 
but not in those of a trading business. 
25. Indicate the types of manufacturing enterprises to which the 
fo llovring commodities are raw rna terials and those to I>J"hich 
the same commodities are finished goods: ( Tne first item 
is g iven as an example.) 
Commodity 
flour 
suit fabrics 
storage batteries 
lumber 
lacquer 
sugar 
lea ther 
Yale locks 
Finished Goods To Raw l·'la terials To 
flour-milling business bakery 
26. Are the items des igna ted as manufacturing expenses more 
closely related to direct ma terials or direct labor? (b) 
As a gr oup shou l d they be applied as a percentage of the 
direct materials or the direct labor cost? 
71 
27. In a g iven factory t h e ma terials u sed amount to ~p l60, 000 , 
of vlh ich $3 0 , 000 represents indirect materials. The pay-
roll amounts to $140 ,000, of which $20 ,000 represents in-
direct labor. The oth er manufacturing expenses amount to 
~~40 , 000. If overhead is applied as a percentage of the 
direct labor cost, vlhat is t h e inventory v a lue of a 
'b finished article having a direct materials cost of ~60 and 
a direct labor cost of $50? 
PROBLEiviS 
1. A cost of goods manufactured schedule is shown below. 
THE CAMDEN CORPORATION 
Schedule No. 1--Co s t of Goods :Manufactured 
To Accompany Profit and loss Manufactured 
For Year Ended December 31, 1950 
Goods in Process Inventory, Jan. 1, 1950 
Raw Ma terials: 
Inventory, J an. 1, 1950 ......•.......•... 200, 000 
Purchases .•......................•....... 33 0 , 000 
Total Cost of Materials Available 53 0 , 000 
for Use ................................. . 
Less Inventory, Dec. 31, 1950 ..........•. 215, 000 
Cost of Ma terials Consumed .......•........•.. 315,000 
Direct labor ................................. 2 00 , 000 
Indirect labor .•......•..••••...• 75,000 
Depreciation Expense •......•.•..• 37,500 
Sundry Mfg. Expense ......•....... .2L_33.Q 
Total J:.1anufacturing Expenses 169,850 
To ta 1 Ivianufac turing Costs .•......•..... 
Total Goods in Process During Period 
Les s C~ods in Process Inventory, December 31,1950 .•.. 
Cost of Goods Manufactured ...................... . 
60,000 
684,850 
744,850 
44,850 
7 00 , 000 
I NSTRUCTIONS : Prepare journal entries to summar ize the raw 
materials inventory and the goods in process inventory manu-
facturing summary account. 
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(2) Prepare journal entries to summarize the purchases, 
direct labor, and the manufactu ring expenses in t he manufacturing 
summary account. 
(3) Prepare the journal entry to clo s e out the manu-
facturing summary account. 
(4) Post the entries to the manufacturing summary account. 
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2. The Grant Manufacturing Company was incorporated on December 
28, 194 9 , and began operations on January 2, 1950 . The trial 
balance on Decemb er 31, 1950 was as follows: 
Cash . . . . . . . . . . . . . . . . 92,000 
400 ,000 
42,000 
Machinery and Equipment .. 
Factory Supplies . 
Common S tock • • 
Sales. . . . . . . . . . . 
Raw Ma terials Purcha ses ••. 
Direct labor • 
Indirect labor 
Rent of Factory Building •. 
Sundry Factory Expense • 
Selling Expense ( control) .• 
General Expense (control ) . 
Data for adjustments are: 
. . . 
. . . 
• 250,000 
. 197,500 
28,500 
. . . . 
. . . 
25, 000 
15' 000 
6 0 ,000 
20,000 
1,100,000 
4 00 ,000 
700,000 
1,100 ' 000 
1. Inventories (overhead rate is 50% of direct labor): 
a. Finished Go ods: 1,800 units--material, $1. 00; 
direct labor, $6.00. . 
b. Goods in proces s: ~,500 units--ma terial, $ 0.8 0 ; 
direct labor, $4.80. 
c. Raw Naterials: Nater ial X, 4, 0 0 0 units at ~ 1. 00 ; l' . Material Y, 12,000 units at 1 0.50. 
2. Estimated d epreciation of Machinery and Equipment, 10% . 
3. Deferred charges to expense: Factory Supplies Inventory, 
$4, 000 . 
4. Accrued Payroll: 
Dir ect labor, 2, 500 
Indirect labor, 1,500 
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Federal income taxes are to be provided for at 40% of net income. 
I NS'rRUC TIONS : Prepare a work sheet v.ri th manufacturing 
schedule columns. 
2. Prepare a profit and loss sta tement v.rith a supporting 
s chedule of th e co s t of goods manufac tured. 
3. I NS'rRUCTIONS : ( 1 ) Record in a voucher register the follov;ing 
tran sac tions selected f rom those co mp leted by The E~ao Novelty 
Company. 
Number the vouchers consecu tively beginning Vli t h No. 612. 
Use account numbers instead of a ccount titles in the General 
Ledger Dr. section. 'fne a ccount numbers f or t h e accounts required 
in this exercise are a s follows: 
3ept. 
Sept. 
121. Store Supplies 
122. Of f ice Supplies 
152. Direct labor 
531. Indirect Labor 
532. Heat, Light, and Power 
611. S tore Salaries 
612. Delivery Expense 
613. Transportation on Sales 
614. Advertising Expens e 
621. Office Sa laries 
1. Re ceived a bill for $76.35 from t h e Central Electricity 
Company. (Char ge to Heat, Light, and Pov1er. ) 
1. Received an invoice f or veneer from the Western Lumber 
r .. alls , Inc., Loyal, ~ 3, 805; invoice No. B8 722 dated 
August 30 ; terms, 3/15, n/6 0 . 
5. Received a shipment of supplies from t h e Winters Supply 
Company, Ladysmith, tha t contained supplies a s follovls: 
factory supplies, $32,97; store supplies, $18.15; 
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off ice supplies , $8 .42; total invoice, ~59 .44; invo ice 
No. Bil-4891 dated September 2; terms, net 3 0 days. 
8. Receiv ed a bill f or gas and oil from Mayers City Garage, 
City , :!~ 24.35; terms, net 10 days. (delivery expens e. ) 
10 . Received an invoice for me tal joints from t h e Waterford 
Hardware Company, Waterf ord, $67.45; invoice No. 8 13 
dated Sep tember 8; terms, 2/10, n/3 0 . 
12. Received frei ght bill No. A- 1993 from t he B. & 0. Rail-
way f or transportation on sa les, $9 .33· 
13. Prepared t he payro 11 fo r the fac t ory employees for t\vo 
\'leeks , $792.15. The payro 11 included direct labor, 
$587 .15 and ind i rect l abor, $205 . 00. 
15. Received an invoice f or materials used in manufacturing 
souvenirs from the Ti mes Principal Company, City, $92-35; 
Invoice No. 8 1362 dated Sep tember 15; terms , net 30 days. 
17. Received a bill for repairs fro m th e lowry Machinery 
"' Company, Chicago, ~61. 85; bi 11 No. 3017-R dated September 
15; t er ms ne t 60 day s . (Ivfiscellaneous Administrative 
Expense) 
23. Received a bill f or advertising from the Ti mes Printing 
Company, City, ~~ 114 .85; invoice No. 83721 dated September 
22; terms, net 10 days. 
24. Received a shipment of factory supplies fro m t h e Manu-
facturers Supp ly Company, Detroit, $119 .48, invoice No. 
4863 2, dated Sep tember 23 , terms net 30 days. 
27. Prepared the payroll f or t h e factory employees for two 
weeks, $801 .37. The payroll included direct labor, 
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$543. 48 , and i ndirect l abor, $257. 89 . 
27. Prepared t he payroll f or t h e s t ore and off ice emp l oyee s 
f or th e f our-week p er iod, $S55. 'rhe payro 11 inc 1uded 
store salar ies , ;~470 , and o f fice salari es, $485. 
27. Prepared a vou cher to replenish t h e petty ca sh f und. 
'The accounts d ebited were a s follows: 1'1iscel1aneous 
Manufacturing Expense, *34.15; Miscellaneous Selling 
Expense, $21. 17; I•U scel1aneous Admin is tra ti ve Expense, 
$33.25. 
I NSTRUCTIONS : (2 ) Tota l and rule t h e voucher register. 
4. On Sep tember 8 , 'rhe Elmo Novelty Company began 1•mrk on order 
No. 1787-T, vthich wa s an order for 500 specia lly designed toy 
wagons for t he i'Teber Toy Company of Janesville. The fo l l ov.ring 
t ransactions were completed while job No. 1787-T was in process. 
I NSTRUCTIO NS : (1) Record t h e trans actions on this pa ge on a co s t 
sh eet s i milar to t he one illustr ated i n your boo k on page 399 . 
Spt. 8 . Requisition No. 8921 f or $46.24. 
8 . Daily time slips as follows: No. 1383 for $5.60; 
No. 1387 f or $5.50 ; and No. 1392 f or $5.40. 
9 . Requisition No. 8978 f or $19 .72. 
9 . Daily time slips as f ollows: No. 1409 for $4.20 ; 
No. 1418 f or 4~3.60; and No. 1431 f or $4.48 . 
10 . Requisition No. 9007 f or $8. 95. 
10 . Daily time slips as follows: No. 1487 for ~~4. 80 ; 
No. 1488 for $3. 90 ; and No. 1497 f or $3.60 . 
11. Requisition No. 9038 f or $10 .29 . 
11. Dai l y time slip No. 1514 f or $4. 
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I NSTRUC TIONS : (2) Record the overhead on the cost sh eet at the 
rate of 70 per cent of t h e direct labor costs. 
5. I NSTRUCTIONS : (1) Record the following transactions of The 
Elmo Novelty Company in a finished goods journal, and in a Sales 
journal. 
Sept. 3. Completed job No. 1732-T including 300 No. 3310 
toy dogs that cost 31 cen ts each. 
Sept. 5. Completed job No. 1751-S including 1,000 No. 5712 
souvenirs that cost 6i cents each. 
6. Sale No. 1439 to Zoller 'Vr.nolesale Novelty Company, 
Neillsville; 500 No. 3 012 toy windmills; sales 
price, $435; co s t pr ice, $360 ; terms, 2/10 , n/3 0 . 
9 . Sa le No. 1440 toW. H. Wing & Co., Milwaukee; 1800 
No. 53 08 souvenirs; sales price, $144; cost price 
~99 ; terms, 2/10 , n/30. 
11. Completed job ~o. 1787-T including 500 No. 3109 
toy 1tragons that cost 32.3 cents each. 
13. Sale No. 1441 to the Webster Toy Company, 
Janesville; 500 No. 3109 toy wagons; sales price, 
$193.50; cost price, $161.84; terms 2/10 , n/30 . 
16. Sale No. 1442 to the Zoller '1holesale Novelty 
Company, Neillsville; 300 No. 5327 souvenirs; 
sales price, ~63; cost price, ~~38 .5 0 ; terms, 2/10, 
n/30. 
19 . Completed job No. 1733-S including 800 No. 58 01 
souvenirs that cost 13i cents each. 
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22. Sale No. 1443 to Harris Store, Appleton; 15 0 No. 
3293 toy dining sets; sales price $487.75; cost 
price, $427.50; term s, 2/10 , n/3 0 . 
Sept. 25. Sale No. 1444 to the Winch es t er Hardv;are Company, 
~'finche s t er; 25 0 No. 33 07 toy dining sets; sa les 
price, $805; co s t price, $712.50; and 100 No. 
3202 t oy train outfits; sales price, $1,120 ; cost 
price, $987; total i nvoice, $1, 925; terms 2/10 , 
n/3 0 . 
27. Completed job No. 1751-T inc l uding 1500 No. 33 07 
toy tra in outfits t ha t cost $9 .87 each. 
I NSTRUC TIONS : (2) Tota l and rule the journa ls. 
6. The Iron City Manufacturing Company mainta ins a controlling 
a ccount for raw materials in t h e genera l ledger and an 
individua l account \'lith ea ch k i nd of materia l u s ed in a sub-
sidiary stores ledger. Cards are used f or the individual 
materi a l accounts. The i nforma tion t o be r ecorded in . the 
s t ores ledger accounts is to be obta i n ed f rom (a) purchase 
orders, (b) r eports of materials received, and (c) requi s ition 
forms. The purchas e invoices are recorded in a vou ch er 
register in whi ch a special column is provided for recording 
raw materia l s purchased. I'-fa terials requisitioned for use in 
t h e manufacturing proces s are recorded in a requisition 
journal. The vouch er regis ter and t he requisition jou rna l 
t hus pr ov i de t he i nform a t ion needed in posting to t h e 
contro l ling account in t h e general ledger. 
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The purchase orders, receipts of materia l, and requisitions 
given belo1tr, affecting stores ledger account No. A .44 were~ is s ued 
during the mo nth of September. 
I NSTRUCTIONS: Using a sheet of plain paper, size 8i x 11, 
rule a stores ledger account f orm, and record the following 
transac t ions. In comput i ng unit pri ces, carry the result out to 
f our places vlhere necessary. 
Sept. 1. 
3. 
4. 
4. 
6. 
On hand, 200 units at 20 cents each. 
Issued purchase order No. 301 for 300 units. 
Iss ued requisition No. 401 f or 150 units. 
I s sued purcha se o~der No. 302 for 125 units. 
Received 300 units ; purchase order No. 310 at 21 cents 
each plus transportation cost, ~~4. 
9 . I s sued purchas e order No. 303 for 600 uni ts. 
9 . I ssued requisition No. 402 for 75 units. 
10 . Issued requisition No. 4 03 f or 160 units. 
11. Rece i ved 125 units; purcha se order No. 302 at $23. 92 
per hundred. 
12. I ssued purchas e order No. 304 f or 150 units. 
14. Received 300 units; purchase order No. 303 at $21.2 0 
p er hundred. 
16. Issued requisition No. 404 for 300 units. 
18. Issued purchase order No. 305 for 46 0 units. 
20 . Received 150 units; purcha se order No. 304 at ~23.30 
per hundred. 
24. I s sued requisition No. 405 for 160 units. 
7. The I ron City l'Ianufac turing Company maintains an account vTi th 
• 
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Goods in Process in t h e general ledger. This account is a 
controlling account for t he job cost ledger. A co s t s hee t is 
kep t for each job pla ced in proces s , and each job is g iven a 
number. 
The tran sactions gi v en below app lied to job No. Bl432 for 
50 No. 63-T to be completed f or t h e X Y Z Company on Sep tember 
15 wh ile the j ob viaS in p rocess. 
I NS'rRU CTIO NS : ( 1 ) Using a s heet of plain paper, size 8i 
x 11, rule a co s t sheet, and record th e following transactions: 
Sept. 1. Requisition No. 4341; raw materials, $41.25. 
1. Direct labor computed f rom a summary of t h e dai l y time 
tick ets, $12.60 . 
3. Requisition No. 4347; raw materials $81.43. 
3. Direct l abor per summary of daily time tic l\:e ts, ~16. 20 . 
3. Requisition No. 4354; raw materials, $21.40 . 
3. Direct l abor per summary of daily time tickets, $21.6 0 . 
4. Direct labor per summary of daily time tickets, $14.2 0 . 
5. Requisition No. 4359 ; r aw materials, #17.8 0 . 
s. 
6. 
8 . 
9 . 
9 . 
10 . 
Di rect labor 
Direct l abor 
Direct labor 
Requisition 
Direct l abor 
Direct labor 
per 
p er 
per 
No. 
per 
per 
summar y of da ily time tickets; 
summary of dally time tickets, 
summary of daily time tickets , 
4365; raw ma terials, $10 .60 . 
summary of daily time tickets , 
summary of da ily time tickets, 
:;~ 18 .2 0 . 
$a r _.,.· • 
~~ 15 .40 . 
~8. 
$11. 
I NS'rRUCTIONS : ( 2 ) Record t h e overhead, as suming that the overhead 
is app l ied on a ba sis of 65 per cent of t h e direct labor cost. 
8. G. F . Bobzin owned and operated the Pep Beverage Company, 
wh i ch manufactured soft dr inks. The account balances in t h e 
g eneral ledger of the Pep Beverage Company of t he cur rent year 
are shovm in t h e tr ia l balan ce given on the fo 110'\•Ting page: 
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Tne additiona l data needed at t h e end o f t he mon t hly fis cal 
period are: 
Charge sales, $987.32. 
Additional reserve for bad debts, 1% of char ge sales. 
Overhead distributed to goods in process at a r a te of 90% 
of t h e labor charges. 
Factory supplies i nventory, $37-35· 
Of fice supplies inventory, ~22~67. 
Expired insuran ce on fa ctory, . $20 . 
Expired insurance on office, ~5. 
Annual rate of estima ted dep reciation of machinery and equip-
men t, 10 per cent. 
Annual rate of estimated depreciation of delivery truck, 25 
per cent. 
Accrued property taxes on factory, $6.3 0 . 
Accrued property taxes on office, *1.15. 
Raw ma t erials inventory on May 1, $287.54. 
Ra'\v materials purchas ed, ~~ 1, 012.49 . 
Goods in process i nventory on May l .a $307. 93. 
Finished goods inventory on ltlay 1, ~393 . 84. 
PEP BEVER4.GE CO!VIPANY 
'rrial Balance, Iviay 31, 19--
Cash • . . . . . . . . . . . . · 
Accounts Receivable. . . . . • . . . • • 
Re serve f or Bad Debts ..... . 
Raw r-Ia t erials. . . • • 
Goods in Pro cess . . • . . • • 
Finished Goods . . · • • • 
Factory Supplies • . ....•. 
Office Supplies ......••..••• 
Prepaid Insurance. . • • • • 
~Jlachinery and Equipment. . . • . . • 
Res. for Depr. of M' chy and Equip... • . 
Bottles and Cases. • . . • • 
Reserve fo r Breakage • • • . • . 
Delivery Truck . • . • • . . . • • . 
Res. for Depr. of Delivery Tru ck ...• 
Accounts Payable •........ · • · 
657.26 
750 . 00 
350 . 90 
137.19 
232.35 
52-55 
29 -72 
300 . 00 
6,200 . 00 
2,5 00 . 00 
1,800 . 00 
109.15 
120 .00 
318 .17 
75- 00 
182.2 0 
F.O.A.B. Taxes Payable ...... . 
Federal Unemployment Taxes Payable • 
S t a te Unemplo yment Taxes Payable • . 
Employees Income Taxes Payable • . . • • 
Property Taxes Payable • • . • • . • 
G. F . Bobzin, Capital. . . . . . •• 
G. F . Bobzin, Drawing. . . • . . 88 .39 
Sales. . . . . . . · · · · · • · 
Cost of Sales. . . . • . . . 1,281.36 
Di r ect labor . • . . . . • • 300 . 00 
Indirect labor . . . . . . . . . . . . . 100 . 00 
Socia l Security Taxes (Factory) . . . . . 16. 00 
Factory Ren t • . . • . . . • . • 50 . 00 
~'fa ter. . . . . . . . . . . . . . . . . . 15 .19 
Heat , Ligh t and Power. . . . . . . . . • 8 . 35 
I-1i s cellaneous Fac tory Expense. . 18 .48 
Drivers' ~vages • . . . . . . • . 130 . 00 
Truck Expense. . • . • • . • . . . . 79 .15 
Case Na intenance; . . . . . . . . . • 13.85 
Advertising Expense. . . . . . . 21 .32 
1H scell aneous Selll ng Expens e. . . . 18 . 07 
24.6 0 
9 -25 
33.22 
3.30 
36. 98 
12,500 . 00 
1, 852. 95 
Off i ce Salari es. • . • • • . • ~~171T.4~·~6~9~--~~~~~-15,264.82 15,264.82 
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I NSTRUCTIONS : (1) Record t h e a ccoun t ba l ances in t h e appropriate 
a ccounts i n the genera l ledger. 
(2 ) Record th e adjusting entr ies in t h e general jou rnal and 
po s t. 
(3 ) Prep ~re a manuf a cturi ng s ta t ement. 
(4 ) PrepRe a profi t and los s sta tement and a ba lan ce sheet . 
(5 ) Record t he closing entri es in t he general journal and 
post . Ba l ance and rul e t h e ac counts. 
9 . The trial ba lance of The ~ll.sp en I~nufac tur i ng Comp any on 
Septemb er 30, 19--, the c l o s e of i t s s econd year of b usines s, wa s 
as f o llov;s: 
Cash 
lvlerch andi se Inventory 
Furn iture and Fixture s 
Bui l ding 
land 
2, 645 .5 0 
5,443. 00 
1,300 . 00 
8 , 000 . 00 
6, 000 . 00 
Delivery Equipment 
Insurance Prepaid 
Mortgage Payable, 6% 
Capi t a. l Sto ck 
Purchases 
Freight on Purchases 
Returned Purchases 
Discount on Purchases 
Sales 
Returned Sa les 
Discount on Sales 
Sa laries a.nd Wages 
Advertising 
Truclcing Expense 
S tationery and Supplies 
General Office Expense 
Interest Expense 
Accounts Receivable 
Accounts Payable 
Surplus 
1,650.00 
48 0 . 00 
22, 900 .00 
1,160. 00 
430,00 
600.00 
6,400 . 00 
950.00 
490 . 00 
300 .00 
880.00 
250. 00 
6,400.00 
66,278.50 
5,000 . 00 
15' 000.00 
740 . 00 
45 0 . 00 
35,100 . 00 
7,200 .00 
2,788 .so 
66,278 .50 
The closing merchandise inventory amounted to $6,65 0 at 
cost price; these same goods vmuld cost ~~6 , 8 75 to replace at 
current market prices at t h e close of the company's bu siness 
year. Salaries and ~trages 'dere accrued to t h e amount of ~ 175. 
Depreciat ion should be computed on the building at the rate of 
3% per annum, on the furniture and fixtures at 10% , and on the 
delivery equipment at 25%. The insurance policies "\'lere dated 
the preceding August 1, and the premium is for a three-year 
period. There was $150 of prepaid advertising at the close of 
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the year, and $100 of stationery and supplies i'Tere on hand. There 
was $50 of r1ortgage interest accrued. No other accruals existed 
at t he close of t h e period. 
I NSTRUCTIONS: From the above trial balance and additional 
information prepare (a) a working sheet, (b) a balance sh eet as 
of Septemb er 30 , 19--, and (c) an income statement for t he year 
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ended September 30, 19--. 
10 . From the trial ba l ance in th e preceding prob lem set up 
ledger accounts for a ll accoun t s shown. Nex t prepare adjusting 
journal entries to record in tn e a ccounts all addi t ional i nform-
ation given. Final ly, prepare clo s i ng entries--including entries 
to reverse all accruals--and c l ose th e l edger. 
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lY1AS T EHY TEST 
SECTION A--DEPARTI~ENT EXPENSE DISTRI BUTION 
DIREC TIONS : Certain figures have been omitted from the depart-
mental expense distribution sheet shown be low and letters have 
been subs ti tu ted. Indicate in the a,nswers co l umn at the right 
the amount t ha t should be substituted for each letter. Item 
No. 0 is given as an example. 
Distribution 
Operating Basis Tota l Purchasing General Dept. Dept. Answers 
Expense of Office A B 
Dis.:. 
tri-
bution 
Salaries Direct 7,500 1,500 1, 000 2, 000 (a) a.:2 1 000 
,,400 (b) Supp lies Direct 1,500 250 250 b. 
Insurance Value c. 
of d. 
Equip- (c) 50 75 85 60 e. 
ment f. 
.Rent Floor 
Space 900 150 125 (d) (e) h. 
Depreciation Value of 1. 
Equipment780 (f) (g) (h) ( i) 
Advertising Newspaper k. 
Space 2,100 ( j ) (k) 1. 
TOTAL m. 
EXPENSES ( 1) n. 
(m) (n) (o) 0. 
q. 
( q ) (r) r. 
( s) ( t) s. 
The floor occupied by A and B is in the 
ratio of 2:3 respectively. 
The ne\vspaper space \'las in the ratio of 
3:4 respectively. 
t. 
Purchases for the period 
Dept. A. 3, 000 
vlere : Sales for the per iod were: 
Dept. B 4, 000 
7, 000 
Va l ue of equipmen t s 
Purchasing Dept. 
General Office 
Dept. A 
Dept. B 
1,500 
2, 000 
2, 050 
21250 
7, 800 
Dept. A. 4, 000 
Dept. B. 6, 000 
10 , 000 
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SECTION B--H01'1E OFFICE Al'iD BRANCH ENTRI ES 
DIRECTIONS : At the left belovr is a list of accounts that will 
be affected by t h e transactions and t h e information in t h e 
second column. Indicate in the appropriate Debit and Credit 
columns t h e proper accounts to be debited and credited, using 
t he letters tha t correspond with the accounts listed at the 
left. Wnen only one ledger is comp leted or affected by the 
information given, indicate that t h e other is not a ffected by 
writing 11o 11 in t h e debit and credit columns. 
Item No. ~ O , is g iven as an example. 
LIST OF ACCOUNTS 
(Arranged alpha-
betically) 
A. Accounts Re-
ce ivable 
B. Branch Ledger 
c. Cash 
D. Home Office 
Ledger 
E. Income Summary 
F. Operating Ex-
penses 
G. Profit on Branch 
H. Sales 
I. Shipments from 
Hom e Office 
J. Shipments to 
Branch 
Home 
TRANSACTIONS AND Office 
HrlrOR1'1A 'riON Ledger 
dr. 
0. Branch sent 
cash to home 
office c 
1. Branch made sales 
on account 
2 • . Branch received mer-
chandise from Home 
Office 
3. Branch received cash 
from Ho:ne 
Office. 
4. Home Of fice col-
lected paymen ts 
from its cus tomers on 
acc ount 
5. Branch paid opera-
ti ng expens es with 
cash 
6. Branch made col-
lections on credit 
sales 
7· Branch closed income 
summary account at 
the end of the fiscal 
p eriod and reported 
the earnings to the 
Home Of fice 
Branch 
Ledger 
cr. dr. cr. 
D D c 
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SEC TION C--CAPITAL AND REVENUE CEARGES 
DI?cECI'IONS : Each cost given b elo·v; represents either a capital 
char ge or a revenue char ge. If it represen ts a capital charge, 
draw a line under 11 capital 11 • If it represents a revenu e ch arge, 
- . 
drav.T a line under "revenue". Item No. 0 is given as an examp l e. 
0. The 1nvoice cost of a new fixture. 
1. The cost of installing a new machine. 
2. The cost of moving a machine after it 
has been in operation. 
3· The cost of repairing a machine. 
4. The cost of frei ght a nd drayage for 
the transportation of equipment from 
the pla ce of business of t he seller 
to t h e factory of the purchaser. 
5. The co s t of adjusting a nev.r machine 
before it is to begin opera ting 
6. A minor cost of conditioning an idle 
mach ine for opera tion. 
7. The co s t of repa1r1ng a mach ine at 
regular interva ls. 
8. The cost of repa iring a bu i lding in 
order to convert it into a plant. 
9 . The cost of paving entrances to a 
plant. 
l O . 'r h e cost of suppl.i es u s ed in operating 
Answers 
capital revenue 
capital 
capital 
capital 
capital 
capital 
capital 
capita l 
capital 
cap ital 
revenue 
revenue 
revenue 
revenue 
revenue 
revenue 
revenue 
revenue 
revenue 
a machine. capital revenue 
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SEC TION D--HANUFACTURING \WRIC SHEET 
DI RE CTIONS : Below is a list of accounts and six columns taken 
from t h e work sheet of a manufacturing bu siness. Indicate wher e 
the ba l a n ce of each account wi l l appear vlh en carried over from 
t h e Trial Balance a nd Adjustmen ts columns of t h e vmrk sh eet by 
placing an X in t h e proper column or columns. Each o f t h e ending 
inven tories is larger than t h e beg inning inventory. 
Item No. 0 is given a s an example. 
CCOUNT TI TLES 
Manufacturing 
Schedule 
Income 
Statement 
Balance 
Sheet 
Dr. Cr. Dr. Cr. Dr. Cr. 
0 • Finished Goods Inventory. • • • . . . . . • X. • 
1. Goods in Process Inventory • . . . 
2. Ra\<T Ivia terials Inventory. • . . . . . 
3. · Mach inery and ]4uipmen t. . . . . . . . . . . . . . . 
4. 
5· 
6. 
Patents •••••• . . . . . . . . . . . . . . . . . . . . . 
7. 
8. 
Factory Supp l ies • 
Bond s Payable. . . . 
Common B to ck • . . . . 
Surplus. • • • 
9 . Havl Materials Purchases. • 
. . . 
. . . 
. . . . . . . 
. . . . 
. . . . . . 
1 0 . Freight In . . . . . . . . . . . . . . . . . . . 
11. Direct labor . . . . . . . . 
12. Indir ect labor. . . . . . . . . . . . . . . 
13. Superintendence •• . . . . . . . . . . . . . . . 
14. I\1ain tenance and Repa irs • . . . 
15. Heat, Li ght, and Power •. 
16. Sundry Factory Expense •.. 
17. Shipping Department Sala ries • 
18 . Bo nd Intere s t Exp ense ••••• 
. . . . . . . . . 
. . . . . . . . . . . 
. . . . . . . . 
. . . . . . . . . . . 
. . . 
Chap ter IV 
OBSERVATIONS UPON THE TEACHI NG OF UNITS 
The Use of the Summary Essay Test 
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It has been the interesting experience of t he writer to teach 
in s ome f orm, all of th e units presented in t h is th esis. It will 
b e noted tha t one of t he requirements of each of t he unit assign-
ments was a 500 \•Tork essay on 11Wha t I Have Learned About------. 11 
Supplementing t he ma stery test an d oth er ch ecks on t he unit vmrk, 
t h is e ssay, in the writer's opinion, s erves not only a s another 
aid to th e teacher in meas uring unit accomplishments, but, to the 
s t udent, it becomes a satisfying method of organizing an sum-
marizing at least part of his l earning . 
11h ese essays a re written vdthout reference to rna terials; 
hov1ever, the students l{now that they are to be done, and are told 
when th ey will be assigned. 
Concluding observation on u s e of summary e ssay tests. In 
general, the writer has found that, a lthough there is great indi-
v idual variation in the amount of learning a s shown by t he qua lity 
of the summa ry es says, no student is unab le to write some ideas 
wh ich he ha s ga t hered during th e \'l'Ork of t he unit assignment. 
The ma jority of th e stude nts feel t ha t they coul d wr ite longer 
than th e time allowed; but this activity has been purposely 
restricted to one period, so that students may be stimula ted to 
organize their thoughts in e.dvance, and express themselves 
concisely. The fact that all can demonstrate some accomplishment 
( t h e writer ha s never encountered an exception) is a source of 
satisfa ction, not only to t h e tea ch er, but to t h e individual 
student. 
Teaching Problems Encountered 
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Pupi l a ttitude a nd study habits.--The undertaking of t h e 
first unit ever taugh t bring s t h e teacher face to f ace vr i th t h e 
f act tha t pupils, during a long s chool care er, have been 
accus t o med to a d ay-to-day pat tern o f ass i gnme n t and recita t ion, 
u su a lly f r om one text. Thi s r o u tine, although no t necessarily 
enjoyed by t h e stu den ts, ha s b eco me h abitua l, and the i n troduction 
of t h e new way o f vmrk ing I>Vill require p a tien t administra tion a nd 
repeated experie:1.ce, with i mprov ements made, to be appreciated by 
a ll. I"lany studen ts a re, of cour se, bewildered, by b e ing "on their 
ovm"; a few may d ecide to a ccomp l ish a minimum, or even cease to 
1vork, to indi cate t h eir great .dis f avor o f t h e n ew ide as. 
Lack of suace for v a rious a ctivities.--At first, p a rticularly 
if b oo k s a nd ma teri a ls a re crowded i n to on e sma ll sp a ce, t h ere 
a ppea rs to be c ro 1r1ding , or a confus ion, in t he attemp t of numbers 
o f s tud en t s to obtain what t h ey need. 
Difficulty in estima ting time reguirements.--In th e b e g inning , 
it i s s ometime s diff icul t to e sti ma te the time v.,rhi ch will be 
n eeded by the slo we s t pupils to cover the minimum a ssignme nt: too 
much time ~ay be allo v,red, or not enough. 
Solv ing t h e Problems 
Cha n g e in pupil e. tti tudes and h abits .--Habits of independence 
of study--tho s e on vlh ich the ma jority v.ri l l have to depend f or a ny 
per s ona l i mpr ovement of knowledg e a fter high school-- a re f ormed 
\vith s a tisf y i ng resul ts, t h rough p ersona l ass istance of t h e 
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instructor in t he begi nning of unit 1trork, and evidently through 
t h e f orce of examp le. The spirit of individual accomplish~ent 
has a contagion for t h e colleg e s tudent, ~t;rho wants to do vJhat 
others in t h e clas s are do ing . 
Provision o f additional tab les and bookshelves.--As use of 
units continues, additional space can usually be arrang ed for, 
and as bookshelves a re pla ced a bout t h e walls of t h e r oom, and 
a schedule of row-by-rmv act i vity in obtaining books used , 
crowding i s eliminated. Necessary ma terials can also b e p laced 
in conspicuous places in varied parts of t h e room. Like the old 
11day-to-day recitation 11 plan, the unit assignment JJ ethod becomes 
an a ccustomed pattern, too; and studen ts l earn to move quietly 
and to use study time to good advantage, realizing the definite 
limi ta tions placed upon t h e time al lovred. 
I mproved t i me es timates.-- Bo t h with continued use of units, 
and particula rly ·vri th repeated use o f revi s ed units, t h e teach er 
becomes better able to estimate time required. 
Cone luding Observa tions 
The -v;rr i ter, from t he experien ce of teaching t hes e units 
s everal times, vmul d summarize t h e following cone lusions: 
Advantages to the student o f t h e unit assignment method. · 
1. Units provide for t h e differences in aptitudes and 
abilities of varying studen ts; slow people may do t h e minimum and 
yet benefit by interesting extra vrork of better pupils. 
2. The student is allo\ved more freedom a nd choice in his 
method of acquiring t h e unit goals; yet t h ose who prefer to remain 
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within the minimum directed, especially at first, may do so. 
3. Tne work is more definite an d at t h e sam e time more 
interes ting , becaus e of a v a riety of boo ks and ma teria ls. ( It 
is of in t eres t to have students observe, long after t h e comp letion 
of a unit, t ha t "th e work on the corporation was the most 
interesting vre've done t h is year 11--not rea lizing that it v.ras their 
ovm a c t i vi ty, t hro ugh t h e organ izat ion of t h e s ubject matter, a t 
least a s much as the subject i tself, vlhich made it s eem vi tal. ) 
4. 1be student is t aught self-reliance and i ndependen ce in 
the u s e of ref erences and ma terials. 
5. The student is trained in t h e planning and use of his 
time, bo th in and ou tside class. 
6. The student is able to see definite pro gress from prete s t 
to ma s t ery test and from unit to unit. 
7. 'I'he s t iJ.den t is acquainted with many a u t horities a nd 
points o f pres entation, rather than 1,'fi th mere l y one or t wo ; t h is 
cannot he lp but give h i m a realization of t h e vastne ss and 
i mportance of t h e subject, whi ch he mi ght not get from the 
re s tricted use of one or a f ev1 books only. 
Disadvantages to t h e student of t h e unit assip;m.11 ent method.l--
In try ing to observe or t h ink of any vmys in which the unit 
organization of s ub ject rna t ter could a ctua lly place the s t udent 
at a disadvan t a ge, t h e writer found, in persona l experience, in 
v.rhi ch students gave both approving and adverse comments, tha t the 
criticisms seem traceable either to an unwillingness to -vmrk, o r 
~ i n adequacies on t h e teach er's part in t he organization or 
administration of the unit work. Such comments as, 11 The guide 
sheets are a waste of time 11 , or, 11 Th e unit lasts too long , 11 or, 
-
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11 The plan allov1s the student to shirk t h e actual requirement and 
do only the extra vvo rk, 11 or, "We need more class recitation, 11 
are rath er criticisms of student or teacher activity than of the 
efficiency for the student of adequate unit organi zation of 
subject ma tter. 
Advantages to the teacher of the unit assignment method: 
1. The definite sta tement of goals, delimitation, the 
stated time limi t, and tests made out in advance, tend to free 
the teach er from distracting concern in regard to these during 
t h e teaching of unit work. 
2. The teacher can render maximum a ssi stance to c l ass 
members ind i vidually. 
3. The teacher may compa re his goals vfi th those of other 
teach ers, t hereby being enabled to avoid undesirable duplication. 
4. Units provide supervisors with excellent knowledge of 
vrork, as to wha t is being accomplished, that already- done, and 
that \-Thi ch is to come. 
5. From year to year, th e teacher is able to build and 
i mprove units, thus advanc ing in tea ch ing technique, a s well as 
in improved objective selection of new subject ma tter. 
6. New reference books can be analyzed from th e point of 
view of uni t goa l s, selec t ed on t h is basis, and if desirable, 
1. The advan t ages and disadvantages a re those u s ed i n t h e course, 
11 The Unit Assignment in Secondary School Education" at Boston 
University School of Education. 
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added to unit assignments, thus assuring their maximum use. 
7. The teacher is provided a satisfying teaching experience 
in seeing studen ts learning for t h emselves (using their ovm 
pa rticular methods and t aler.. ts) those concep ts planned f or t h em, 
as evidenced in t h e cla ss a cti vity, ma stery test, es says and 
outside accomplishments. 
Disadvantages to tl~e teacher of t h e unit assignment method.--
l'·fateria l s and places to 1:: eep them are n ecessary; these vrere 
original disadvan tages to t h e vlri ter, but have been gradually 
corrected; they may prove disadvant ages at first to teachers who 
do not have such facilities as libraries, bookshelves, closet 
space and diversified ma terials in t h eir particular school 
situations. 
2. Unit organi za tion origi nally takes a great deal of time. 
Hol'rever, if units are kept up-to-date and revised to meet changing 
situations and in th e ligh t of teaching experien ce, such an 
investment of time and effort shou ld bring the teach er satisfy ing 
and unending div idends . 
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